THEATRE GRADUATE
HANDBOOK

DEPARTMENT OF THEATRE, FILM, AND MEDIA ARTS

: - . .
l' THE OHIO STATE UNIVERSITY

COLLEGE OF ARTS AND SCIENCES



TABLE OF CONTENTS

SECTION 1. GRADUATE STUDIES OVERVIEW ......ccoviiiiiiiiiiiiiiiiiiiis s 4
1.1 IMPORTANT INFORMATIONAL RESOURCES. ..., 4
SElECt ONIINE RESOUICES .....eiiiiiiiie ittt s bt e st e e e ettt e s s be e e e anbbe e e aanbeeeeanbbeeesanbbeeeenbeeesanees 4

1.2 GRADUATE PROGRAM ADMINISTRATION ..ot e 5
Select DePartMENt CONTACES ........oiiiiiiieiiiiii ettt s bt e e s bt e e st et e e st be e e e sabn e e e anbeeeeanees 5
Theatre Graduate FACUILY ........coouuii ettt ettt e et s b b e e s nabe e e e eneee 6
Department of Theatre, Film and Media Arts Main OffiCe ........coovciiiiiii e 7
Drake Performance and Event Center FACIlItIES .........cueviiiiiiiiiiiiie e 7
SECTION 2. ADMISSIONS ...ttt e e e e e e e e aa e e e e e e e eassaaans 8
2.1 GENERAL ADMISSIONS REQUIREMENTS ..ottt 8
Master of Fine Arts in TheAre (ACHNG) .. .uuieee it ieiiireie e ettt e e e e s s sreer e e e s s st e e e e e s ssrnreeeeeesesnssrenneeeesannns 8
Master of Fine Arts in ThEAre (DESION)....uiueeuiirriireeeeiieieieeeeeeessssiereeeeesssteerreeeessasnrereeeessssssrenereeesannns 8
Master of Arts in Theatre (Performance/HiStory/TREOIY) ....covceii i 9
Doctor of Philosophy (Performance/HiStory/TREOIY) ........uuviiiei i e e 9
SECTION 3. FINANCIAL AID AND FUNDING.......ccotiiiiiie e 10
3.1 GRADUATE ASSOCIATESHIPS ..., 10
YU a gL aa LT gAY o] o o1 ] 0. =1 o] £ S 10
Criteria and Procedures for Reappointing Graduate ASSOCIAES..........ccveeiiiiiieiieeeeiiiiiiee e eeieieeeee s 10
Criteria and Procedures for Ending GA APPOINTMENTS ........cuviiiieeiiiiiiiiiee e s e csieeree e e s ssiree e e e e e snnrnreeeee s 11

3.2 GRADUATE SCHOOL FELLOWSHIPS ... .ot e e 12
UNIVEISItY FEIIOWSIIPS ..ottt et e e e e s bbbt e e e e e e e e an bt e e e e e e e e snnnnaeeaaaeaanns 12
Presidential FEIIOWSKIPS ...ttt e e e e st e e e e e e s et et e e e e e e e snnraeeaaeeaanns 12

3.3 WILLIAM CASE KRAMER THEATRE RESEARCH FELLOWSHIP........cccccvvvvvviiiiieennnne. 12
PaY o] o] oz=1uTo] g Ir=1a o ISY=1[=Tox 1 o] o T d o Yo =To L1 ] (-SSR 13
ReqUIreMENLS fOr ACCEPIANCE ....ivieeiiiiiiieiie e st ee e e st e e e e e e et r e e e e s s et et e e e e e e s s ssntereeaeessssnnaaeeeeeeaanns 14

3.4 SCHOLARSHIPS AND AWARDS ...ttt e et eeeaaees 14
Departmental Graduate Research and ProjeCt Grants ..........cccocveeeiriiiiiiiieie e 14
Department of Theatre Graduate Student EXcellence AWArdS ...........cooiiiiiiiiieeiiiiiiiiieea e e 15
SECTION 4. GRADUATE PROGRAMS ..ottt 17
4.1 MASTER OF FINE ARTS IN THEATRE (ACTING) ..ot 17
General Program REQUIFEMENTS .........oiiiiiiieiiiie ettt ettt et s et e e sbre e e s anre e e e annes 17
Non-Thesis Option EXamination ProCEAUIE ............coiiiiiiiiiiie ettt 17

4.2 MASTER OF FINE ARTS IN THEATRE (DESIGN) ......cutiiiiiieee e e e 18
General Program REQUIFEMENTS ......cieciiieiieiieeiesieieeeteee s sssteeeeeeeesssnteeeeeeeesssasstareeeeessasssseeeeessanssnseeeeees 18

QI LTS RS R UCT0 LU LT =T 1T o | 0

4.3 MASTER OF ARTS IN THEATRE ..ottt e e e e e e eeaeaan 4
General Program REQUITEMENTS ........uuiiiiiiiie it ittt stee e sttt e st e e s ssbaeeesssteeeasssaeeeasbeeeaanseeessnsseeesanses 4
THESIS REQUITEIMENT ......eiieiitiee ettt et e bt e e e s a bt e e st e e e e e s be e e e anbr e e e e nreeeennes 0




4.4 DOCTOR OF PHILOSOPHY IN THEATRE......otieiiieo e 1

General Program REQUITEIMENTS .........uiiiiiiiiiiiiie ettt ettt e st e st e e ss e e e s anbe e e e anreeeennnes 1
Benchmarks for Reasonable Progress Toward the Degree...........coovvviiiiiii et 2
102 10 [0 [0 FoToy VA =5 ¢= Tt o H PO PP PP TPPP 0
17T 1 = 1T o PP 3
4.5 GRADUATE MINORS AND SPECIALIZATIONS ...ttt 5
Graduate Minor in Cinema and Video ProduCtion .............couiuiiiiiiiiie e 5
Graduate Minor in Theatre and PerfOrManCe ............ouoiuieeiiiiie et 5
Graduate Interdisciplinary Specialization in Film StUdI€S...........oooiiiiiiiiii e 5
Graduate Interdisciplinary Specialization in Fine ArtS (GISFA) ........cooiiiiiiiiee e 5
SECTION 5. ADVISING ...t 7
5.1 ASSIGNING OR CHANGING ADVISORS......coiiiiiiiiiiiiiiee et 7
Master Of FINE AITS (ACHING) ...uveiieiiiiee ittt et e e sttt e e sttt e e se b e e e snbe e e e sbaeeesssbeeeesnsaeeeeansseeesnsneeas 7
MaSter Of FINE AITS (DESIGN) .. .veiieiiiiie ittt ettt e e sttt e e st te e e e ssteeeesbbaeeessteeeesseeeesassaeeesnsteeeeansaeeesnnaeeas 7
Master Of ArtS iN TREALIE ... ..ottt e e ettt e e e e e e s bbb e e e e e e e e e sanbeeeeaaeeaanns 7
Doctor of PhiloSOPhY iN TREALIE .......cooiiiiiii et 8
5.2 GRADUATE ADVISING BEST PRACTICES ..., 8
Communication and Graduate AQVISING .......ceeeeeiiiieiiirieeieiiiieiee e e e s ssieereee e s sssreaeereeesssnssreereeesssnnsrnereeees 8
Graduate Student RESPONSIDIIILIES .........c.eviiiiiee i e e s e e e e e e s senrereeeee s 9
Graduate Advisor RESPONSIDIITIES ......cccieiiiiiiiee e e e s e e e e nraae e e e e s 9
Graduate Program ReSPONSIDIIIIES .....cciviiieiiiiie ittt st e s nnbe e e e e 10
RECOMMENDED READING: Graduate School Guidelines: Advising and Mentoring Graduate
Y10 (o (=T oL S (=2 0 I ) PSSR 10
SECTION 6. ACADEMIC STANDARDS. ...t 11
6.1 STUDENT CODE OF CONDUCTAND PROFESSIONAL STANDARDS .......cccccceeviinnns 11
6.2 MINIMUM WRITING THRESHOLD........cooiiii 11
[ Tod o F= [ TP UURURPUPUPPRRP 12
SEYIE GUITE. .....eeeeeeee ettt e e e e ettt et e e e e s e st e et e e e e e e e abe e e e e e e e e saasbeeeeaeesannbeeeeaeeeaanrnreeeaens 12
6.3 ANNUAL ACADEMIC REVIEW .....ooiiiiiiiee ettt a e 12
Academic AdViSOr REPOI GUIAEIINES ........ccoiieiiiiiie e ee e e e e e e e e e s s s ee e e e e e anns 14
Review Criteria SPeCifiC 10 PrOQIAM .......uiiiiiiiiiieiiee e e e s re e e e s s s re e e e e e s e snnraaeeaeeesanns 15
SECTION 7. DEPARTMENT PRODUCTIONS ......coiiiiiieeeeereeeis e 25
7.1 STUDENT DIRECTORS ...ttt ettt e e e e s s e e e e e e e e s saanes 25
7.2 STUDENT ACTORS (OUTSIDE OF THE ACTING PROGRAM) ....ccvvviiiiiiiieeiiiee e 26
7.3 STUDENT DRAMATURGS ...ttt 26
SECTION 8. GUIDELINES FOR GRADUATE ASSOCIATE POSITIONS. .........ccceenn... 29
Graduate ASSOCIAtE ASSIGNMENTS......ccii i ieiieiie e s e e e e e e e s st e e e e e e st e e e e e s s s snteeeeeeessanntaaeeeeeesannrereeeees 29
SUMMET APPOINTMENES ...iviiie ittt ettt e e ettt e e e st b e e e sttt e e e asbeeeeanteeeeabbeeesanbaeeeasbeaesanbeeesanees 30
Graduate Associate Statement of Duties and ResponSibilities ..........ccoceviiiie e 30
Stipend for Graduate ASSOCIALE POSITIONS .........oeeiiiiiieiiiiie sttt 30
GA SUPErViSOrs and COUISE SUPEIVISOIS ....c.iuuiieeiurieeiitreeeesiteeeaatreeeassreeesateeesabreeesabeeeessnreeesanreeesannns 30
Procedures and Criteria for Evaluating and Reporting Graduate Associate Performance ................. 30
Directed Teaching outside of the Graduate ASSOCIAtESNIP .......cccveviiiiiiiiii e 31




SECTION 9. ACTIVITIES AND ABSENCES REQUIRING DEPARTMENT APPROVAL

.......................................................................................................................................... 32
9.1 EXPECTATIONS FOR GRADUATE STUDENTS AND ASSOCIATES ......cccciiieeieeeee 32
9.2 EXTRA-CURRICULAR APPROVAL (INCLUDING OUTSIDE EMPLOYEMENT ............ 32

Approval ApPlICAtION PrOCEAUIES ......coiuuiiiiiiiiie ittt e st e et e e niaa e e e sneeeas 33

9.3 RELIGIOUS HOLIDAYS. ...ttt 33
9.4 ILLINESS ... ittt e e 33
9.5 EARLY DEPARTURE ..ottt e e e 34
9.6 ABSENCE DUE TO RESEARCH OR CREATIVE RESPONSIBILITIES ........ccccovveinnen. 34
SECTION 10. ACADEMIC PETITION PROCEDURES............utiiieee e 35
SECTION 11. GRIEVANCES ...ttt e e 35
APPENDIX ..o e e e oo e e e oo e e e e e e e e e e e e e e e e eeeeee et eeeeteteeeeeenennnnnrnnnrrrnes 37
APPENDIX A: GRADUATE ASSOCIATESHIP DUTIES AND RESPONSIBILITIES ............ 37
APPENDIX B: WRITING STYLE GUIDE .......coiiiiiiiiii e 0




SECTION 1. GRADUATE STUDIES OVERVIEW

The Director of Graduate Studies oversees and administers the graduate programs and is the
program’s liaison between the Graduate School and the graduate faculty. The Theatre Graduate
Program in the Department of Theatre, Film, and Media Arts currently offers three graduate degrees:
Master of Arts in Theatre, Master of Fine Arts in Theatre (Acting, Design), and Doctor of Philosophy
in Theatre.

The policies and procedures outlined within this graduate handbook serve as the basis for graduate
admissions, degree requirements, advising, the determination of satisfactory academic progress, the
selection and evaluation of teaching associates, grievance procedures and academic standards.

The rules, policies, and procedures established by the graduate faculty and outlined herein are
subject to the rules, policies, and procedures outlined in The Ohio State University Graduate School
Handbook: https://gradsch.osu.edu/handbook.

All students should consult both handbooks for departmental and university policies.

1.1 IMPORTANT INFORMATIONAL RESOURCES

Select Online Resources
The links below are essential online resources that you will use throughout your time at Ohio State.

e The Graduate School (gradsch.osu.edu)
The Graduate School governs all graduate programs at The Ohio State University.
Information about University-wide policies and resources for graduate students are available
on the Graduate School webpage.

e Department of Theatre, Film, and Media Arts Website (theatreandfilm.osu.edu)
Information and resources for the Department of Theatre, Film, and Media Arts can be found
on the department website. The website also includes a directory of all department faculty,
staff, and graduate students.

e BuckeyeLink (buckeyelink.osu.edu)
Register for classes and manage your Ohio State student account through BuckeyeLink.

¢ GRADFORMS (gradforms.osu.edu)
The Graduate School’s forms for examinations, dissertations and theses, and graduation
have been streamlined and transformed into online forms available at
GRADFORMS.OSU.EDU. Forms are initiated by graduate students or result from a previous
form submission. Approvals and form status are managed by the system and can be viewed
at any time by students, coordinators, chairs, and committee members. Forms are supported
on most mobile devices using current web browser versions. (Not compatible with Internet
Explorer versions prior to version 10).



https://gradsch.osu.edu/handbook
file:///C:/Users/kelly.472/Box%20Sync/TH-Leadership/TH-L-Handbooks/gradsch.osu.edu
http://theatreandfilm.osu.edu/
file:///C:/Users/kelly.472/Box%20Sync/TH-Leadership/TH-L-Handbooks/buckeyelink.osu.edu
file:///C:/Users/kelly.472/Box%20Sync/Academic%20Program%20Coordinator/Graduate%20Studies/Grad%20Handbook%20PEGS/gradforms.osu.edu

1.2

Workday (workday.osu.edu)
Workday is the university’s system for HR and purchasing information and requests.

University Center for the Advancement of Teaching (ucat.osu.edu)
The mission of UCAT is to support and advocate for all who teach at Ohio State. Visit the
UCAT website for a lot of helpful information, resources, and events.

GRADUATE PROGRAM ADMINISTRATION

Graduate Programs in Theatre reside in the Department of Theatre, Film, and Media Arts. The
Department of Theatre, Film, and Media is made up of faculty and staff that support the department
in different ways. The faculty teach performance history, performance theory, acting/directing,
design/technology, video, and media. The staff support the department’s administrative, teaching,
production, and technical needs. For a full list of faculty and staff, please visit
theatreandfilm.osu.edu/directory.

Select Department Contacts
These are the department’s administrative contacts that you are likely to engage with over the
course of your career.

TBA, Director of Graduate Studies, Theatre
The Director of Graduate Studies oversees all graduate programs in Theatre.

Logan Kelly, Academic Program Coordinator, Theatre (kelly.472@osu.edu / 614-247-7045)
The Academic Program Coordinator serves as the primary support staff for all matriculated
students and their curricular needs. In addition, the Academic Program Coordinator manages
access to all department resources (building access, copier codes, etc.).

Rachel Barnes, Department Manager (barnes.209@osu.edu / 614-292-5080)

The Department Manager oversees all fiscal and human resources matters for the department.
Current students may work with the Department Manager in situations involving departmental
funding, payments, or reimbursement.

J. Briggs Cormier, External Relations Coordinator (cormier.5@osu.edu / 614-292-8241)

The External Relations Coordinator serves as the primary contact for individuals, groups, and
entities external to Ohio State especially as it pertains to recruitment, advancement, and
marketing/public relations. Current students may work with the External Relations Coordinator
to schedule classrooms for personal academic use, share news and information with the
department and Theatre colleagues, and/or request website and directory updates.



http://workday.osu.edu/
file:///C:/Users/kelly.472/Box%20Sync/TH-Leadership/TH-L-Handbooks/ucat.osu.edu
http://theatreandfilm.osu.edu/directory
http://theatreandfilm.osu.edu/directory
mailto:kelly.472@osu.edu
mailto:barnes.209@osu.edu
mailto:cormier.5@osu.edu

Theatre Graduate Faculty

All the individuals listed below have Category M or P Graduate Faculty status at The Ohio State
University for Theatre programs. Please visit theatreandfilm.osu.edu/directory for a complete listing
of all faculty, staff, and lecturers with areas of expertise.

The appropriate category level (P or M) is determined by the faculty member’s qualifications and the
functions the faculty member is expected to perform by the graduate program. The advisor of a
master’s or doctoral student must hold Graduate Faculty membership at the appropriate level (at
least Category M for a master’s student and only Category P for a doctoral student) in the graduate
program of the student. Committee members for Master’s Examinations, Candidacy Examinations
and Dissertations must be authorized members of the Graduate Faculty. More information about
Graduate Faculty status can be found in Section 15 of the Graduate School Handbook.

Vera Brunner-Sung, Assistant Professor (Category M)

Stratos E. Constantinidis, Professor (Category P)

Tom Dugdale, Assistant Professor (Category M)

Amanda Fox, Associate Professor (Category M)

Dan Gray, Associate Professor (Category M)

Maria Ignatieva, Professor, Lima Campus (Category P)

Beth Kattelman, Associate Professor, University Libraries (Category P)

Kristine Kearney, Associate Professor (Category M)

Kevin McClatchy, Assistant Professor (Category M)

Alex Oliszewski, Assistant Professor (Category M) - 50% appointment with ACCAD

Janet Parrott, Associate Professor (Category M)

Ana Elena Puga, Associate Professor (Category P) - 50% appointment with Spanish & Portuguese
Department

Brad Steinmetz, Associate Professor (Category M)

Jeanine Thompson, Professor (Category M)




Department of Theatre, Film and Media Arts Main Office

The Department of Theatre, Film and Media Arts Main Office is located in 1089 Drake Performance
and Event Center. The Main Office is open Monday through Friday, 8:30am to 4:30pm. You are
welcome to stop into the Main Office anytime during our open office hours. However, if you have a
specific question or concern that you need assistance with, we encourage you to make an
appointment to ensure you can speak with the most appropriate person and have our undivided
attention. If you would like to speak with a specific member of the faculty or staff, please contact that
person directly to make an appointment. If you're unsure who to speak to, or have general
guestions, contact the Academic Program Coordinator, Logan Kelly, at kelly.472@osu.edu or call
the office at 614-292-5821.

Graduate Associates have access to mailboxes and the copier/printer in the Main Office during
regular business hours (M-F, 8:30am-4:30pm). An individually assigned access code is required to
use the copier/printer. The Main Office copier/printer should be used only for work related to your
Graduate Associate appointment. The Drake 1112 Computer Lab should be used to print anything
that is related to your role as a student, or personal materials. You are welcome to use the scan to
email function on the Main Office copier without restrictions.

Drake Performance and Event Center Facilities

Theatre programs are housed in the Drake Performance and Event Center at 1849 Cannon Drive.
All Department graduate students are granted Buck-ID swipe access to the building and will be
assigned any necessary keys. All graduate students with a current Graduate Associate position have
access to a shared work space. Work spaces are also assigned to graduate students without a
current Graduate Associate position when space allows.

The Drake Performance and Event Center is managed by the building staff, which is separate from
the Department of Theatre, Film, and Media Arts staff. Not all areas of the Drake Performance and
Event Center are for the exclusive use of the Department, and there are often separate events and
meetings held in the building. Please be considerate and tidy in all the Drake Performance and
Event Center common spaces.

Department of Theatre, Film, and Media Arts students (graduate students, majors, and minors) can
book department classrooms for class assignments, degree projects, or registered student
organization meetings and activities by emailing a request to theatreandfiim@osu.edu. All other
bookings are treated as rentals. Rentals for department facilities can be directed to Sherée Greco
(greco.73@osu.edu).

If students are interested in reserving a space that is managed by the Drake Performance and Event
Center (River Den, Stadium View, lobby, and meeting rooms), the student must submit the request
to the Department of Theatre, Film, and Media Arts Main Office (theatreandfiim@osu.edu) in
advance. Installations or displays in common areas must also be submitted to the Main Office for
advance approval. Please do not contact Drake Performance and Event Center management

directly.



mailto:kelly.472@osu.edu
mailto:theatreandfilm@osu.edu
mailto:greco.73@osu.edu

SECTION 2. ADMISSIONS

2.1 GENERAL ADMISSIONS REQUIREMENTS

Master of Fine Arts in Theatre (Acting)

The applicant must meet the requirements for admission to the Graduate School of The Ohio State
University. Minimum University requirements for graduate students are available at
https://gradsch.osu.edu/programs-admissions/admissions.

All acting candidates must demonstrate their potential by auditioning, either through the
University/Regional Theatre Association (faculty representatives usually attend at least two (2) of the
three (3) national final auditions in New York, Chicago, and San Francisco) or they may make an
appointment through the External Relations Coordinator to audition before the acting/directing
faculty on campus. In both cases, an interview will be part of the audition. Applicants should be
prepared to present an audition according to the U/RTA Guidelines for Acting Auditions: it must
consist of two (2) contrasting pieces with an introduction not to exceed four (4) minutes total time.
Furthermore, applicants should be prepared to demonstrate additional skills upon request and to
respond to direction.

Master of Fine Arts in Theatre (Design)
The applicant must meet the requirements for admission to the Graduate School of The Ohio State

University. Minimum University requirements for graduate students are available at
https://gradsch.osu.edu/programs-admissions/admissions.

All candidates must demonstrate a potential for growth in design through a portfolio presentation and
interview. Unless an interview has been completed by faculty representatives at U/RTA auditions or
elsewhere, a request for an interview on campus should be made, including suggested dates. The
on-campus interview will not be scheduled until all application materials, including a portfolio, have
been reviewed. The portfolio may include examples of work from realized theatre productions and
class projects. Samples of research material, organizational paperwork, and production
photographs/slides are recommended for the applicant's proposed area of design emphasis:
scenery, costume, or lighting design. Depending on a student's proposed area of design emphasis,
the portfolio may contain sketches, full color renderings, floor plans, elevations, drafting, pattern
drafts, lighting plots, lighting sections, or instrument schedules. Submission of work that
demonstrates the designer's process as well as the final product is encouraged. In addition to
theatre design work, an applicant is encouraged to include any work, which demonstrates creativity
and design skills — such as photography, sculpture, paintings, needlework, and collage.



https://gradsch.osu.edu/programs-admissions/admissions
https://gradsch.osu.edu/programs-admissions/admissions

Master of Arts in Theatre (Performance/History/Theory)

The MA applicant must meet the requirements for admission to the Graduate School of The Ohio
State University (Minimum University requirements for graduate students are available at
https://gradsch.osu.edu/programs-admissions/admissions), must have an undergraduate degree in
theatre or substantial undergraduate work in a related field; must present evidence of scholarly
research and must show evidence of interest in theatrical production.

Doctor of Philosophy (Performance/History/Theory)

The PhD applicant must meet the requirements for admission to the Graduate School of The Ohio
State University (Minimum University requirements for graduate students are available at
https://gradsch.osu.edu/programs-admissions/admissions.), must hold an MA or MFA degree in

theatre, or in performance studies or in a closely-related field, and must present evidence of
scholarly research and creative promise.



https://gradsch.osu.edu/programs-admissions/admissions
https://gradsch.osu.edu/programs-admissions/admissions

SECTION 3. FINANCIAL AID AND FUNDING

Graduate students in the Department of Theatre, Film, and Media Arts may be awarded the following
graduate scholarships, fellowships, and associateships:

Graduate Associateships

Graduate School Fellowships

Kramer Research Fellowships

Other Scholarships and Awards

Applications for awards and scholarships often require multiple levels of approval and must be
submitted in a timely manner. Failure to meet department and University deadlines will result in non-
consideration of award or scholarship recommendations.

3.1 GRADUATE ASSOCIATESHIPS

Each academic year the Department of Theatre, Film, and Media Arts appoints graduate associates
to perform staff duties in teaching, production, and administration. Students who are awarded a
graduate associate position receive a stipend and a full or partial tuition and fee authorization for the
term of their appointment.

Each program faculty committee recommends students for graduate associateships based on
student experience, abilities, and interests. Recommendations for new students are based on
admission materials. Recommendations for continuing students are based on annual reviews.
Preference for departmental appointments is given to returning students of good standing and to
applicants whose admission is completed by December 2 for PHT applicants and March 15 for MFA
applicants.

Students selected for Graduate Associate positions will receive an offer letter outlining details of their
position and the period of appointment. Specific assignments may be included in the offer letter or
distributed separately.

Summer Appointments

Summer appointments are separate from the regular academic year. The Department Chair may
invite applications for summer appointments if and when funding for summer Graduate Associate
positions has been secured. Selection of graduate associates for the summer term will be made by
the Department Chair.

Criteria and Procedures for Reappointing Graduate Associates

It is the policy of the Department of Theatre, Film, and Media Arts that graduate associate

appointments will be awarded according to enrollment in specific degree programs. Continued
departmental support is dependent upon annual reappointment. Funding depends on satisfactory

10



progress toward the degree, as well as on satisfactory completion of previous GA duties. Maximum
years of funding may include university fellowships and GA positions outside the department.

Master of Fine Arts

GA appointments will be renewed for no longer than three (3) academic years, six (6) semesters
(preferably consecutive) not including summers.

Master of Arts
Students may receive a maximum of two years funding (four semesters).
Doctor of Philosophy

Students who enter the doctoral program with a MA or MFA degree from another university may
receive up to a maximum of four (4) years funding (eight (8) semesters, not including summer).
Students who have received a MA degree in Theatre at The Ohio State University may receive up to
a maximum of three (3) additional years of funding (six (6) semesters) not including summer.
Students who complete the MFA degree at The Ohio State University and are admitted into the PhD
program may receive up to a maximum of six (6) additional years of funding, twelve (12) semesters,
not including summers. The department Chair will make every effort to inform students of any
changes in availability of GA/GTA funding at least one semester before the change takes place.
Funding beyond the department’s original commitment will be made at the discretion of the chair and
is subject to available funds.

Criteria and Procedures for Ending GA Appointments

If, after formal review, the faculty GA supervisor should find that the graduate associate is a) not
satisfactorily performing the assigned duties, or b) guilty of professional misconduct, as determined
by an appropriate review of such action, the faculty supervisor should inform the GA that a
recommendation may be made to the Chair for termination of contract at the end of the semester
then current. The GA and the GA’s academic advisor must be informed of this decision no later than
the seventh (7!") week of that semester. If the GA wishes to appeal this decision, a written petition
may be made within a week of submission of recommendation, for a review by the Chair and the
faculty advisor.

More information on Graduate Associate positions is available in Section 9 of the Graduate School
Handbook and Section 8 of this handbook.

11




3.2 GRADUATE SCHOOL FELLOWSHIPS

University Fellowships

Each year the area faculty nominates highly qualified new applicants for university fellowships to the
Director of Graduate Studies. University Fellowships are awarded by the Graduate School at The
Ohio State University. Graduate fellows must pursue a full-time schedule of courses, research, or
both, totaling 12 credit hours per semester. Detailed information about University Fellowships is
available at https://gradsch.osu.edu/funding/fellowships.

Presidential Fellowships

The Graduate Studies Committee nominates qualified students for university-wide Presidential
Fellowships, which are open to students in their completing years of the MFA or PhD programs.
Nominations come from student advisors, not individual students. The Graduate School awards
Presidential Fellowships and manages all related deadlines and guidelines. MFA acting students,
MFA design students, and Performance/History/Theory PhD students may be invited by their
advisors to submit a five-page proposal, in line with Presidential Fellowship application materials, to
the Director of Graduate Studies so that the faculty may rank nominees in accordance with Graduate
School guidelines. Guidelines are available at https://gradsch.osu.edu/pursuing-your-
degree/graduate-fellows/presidential-fellowship.

Students currently enrolled as MA or MFA students are not eligible for nomination for university
fellowships upon admission to the PhD program.

Additional information regarding fellowships and other forms of financial assistance may be found on
the Graduate School webpage.

3.3 WILLIAM CASE KRAMER THEATRE RESEARCH FELLOWSHIP

The William Case Kramer Theatre Research Fellowship, funded by a bequest from Dr. Kramer, is
designed to enrich the graduate theatre student experience with an emphasis on the international
theatre perspective. Dr. Kramer, whose research involved international travel and culminated in his
dissertation “Gordon Craig: Uber-Director, Major Influences on Craig's Theory and Practice,"
received his PhD from the department in 1974.

Funds support a research fellowship to be awarded annually to a graduate student in theatre for
work at the Jerome Lawrence and Robert E. Lee Theatre Research Institute. The fellowship will
provide an archival work experience supervised by one of the curators in consultation with the
director that results in a project or product and is expected to include an international travel
component.

12
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Application and Selection Procedure

¢ In October a committee consisting of the curator(s) and director of the Theatre Research
Institute will contact the fiscal agent for the Department of Theatre to obtain the total
amount of funding available for the award.

e Should income in a fiscal year be inadequate to provide travel funds, the income should be
accrued until it builds to a sufficient level to support travel.

o If funds are sufficient to support travel, the committee will announce a call for proposals to
theatre graduate students by the first (1st) Friday of November.

e The committee will receive and review applications for funding from the William Case
Kramer Theatre Research Fellowship and will make a recommendation to the department
chair.

o Before submitting a proposal, applicants should meet with one of the TRI curators to
discuss the research project and to target collections in which to conduct preliminary
research. If the curator deems that the project does not relate strongly enough to TRI
holdings, they may counsel against proposal submission.

e Prior to submitting proposal applicants must conduct 6 hours of preliminary research at the
TRI in collections suggested by the curator. This is to familiarize the applicant with TRI
resources already available to support the research and to discover how the project might
complement TRI holdings.

e Applications are due by the first (1st) Friday of spring semester. Proposals should include:
1. Description of applicant's overall research project.
2. Documentation of 6 hours preliminary research conducted at TRI.
3. Description of how applicant’s research project specifically relates to TRI holdings,
including name(s) of collection(s) explored during preliminary research.
. Completed draft budget template.
5. Proposed timeline for travel and project completion.

e The committee may request personal interviews with applicants.

e Applications are reviewed by committee. Selection criteria will include:
1. Quality of the proposal
2. Completeness of the Proposal (includes documentation of preliminary work. budget
template, etc.)
3. Relationship of the proposal to TRI holdings
. Relevance of the proposal to the applicant's overall research agenda
5. Extent to which the proposed research requires foreign travel

e The committee will make a recommendation to the department chair by the end of January.
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e The applicant(s) selected for the fellowship will be notified by mid-February.

Requirements for Acceptance

¢ Recipients of the Kramer fellowship sign up for 1 credit hour of independent study with the
TRI Director during the Semester in which the travel is to occur.

¢ Recipients of the Kramer fellowship will present a summary of their research findings in a
public forum within two semesters of the completion of travel, ideally in autumn semester.
Details of the presentation are to be determined in conjunction with the TRI Director and
coordinated with the Theatre Department calendar scheduling.

3.4 SCHOLARSHIPS AND AWARDS

Departmental Graduate Research and Project Grants

Small grants for graduate creative and scholarly projects, including conference presentations, are
available through several departmental funding sources. Funds may be disbursed as a scholarship,
or as reimbursement or pre-payment of travel and project expenses. In the case of reimbursement or
pre-payment of expenses, students must request a university Travel Number and meet with the
Department Manager in advance to ensure you understand and comply with Ohio State’s Travel and
Purchasing Policies.

Awards may be made for both future events and retroactively for events that have already occurred
within the funding period. Retroactive funding is not guaranteed, but applying after-the-fact will factor
into the committee's review of the proposal. Applicants should be aware that they will rarely receive
support to cover the entirety of their proposed activity. Retroactive funds may only be disbursed as a
scholarship award.

Applications for Graduate Research and Project Grants must first be discussed with the faculty
advisor, obtaining their approval. Application forms are available online or through the Department of
Theatre, Film, and Media Arts main office. All Applications for Graduate Research Support are due
on the following schedule:

e 1st Monday in October for events from June 1 - February 28, 2019

e 1st Monday in February for events from October 1, 2019 - June 30,2020

All recipients of Graduate Research Support grants from the Department of Theatre are required to
submit a one-paragraph report and photo of the results of their travel grants to the Director of
Graduate Studies and the Academic Program Coordinator within one (1) semester of completion of
the funded activity and may be requested to make a public presentation based upon work
undertaken with the support of the fund.
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John C. Morrow Fund (Graduate Scholarship)

Established in 1980 in memory of Dr. John C. Morrow, Professor of Theatre from 1963 until his death
in 1979, the Morrow Memorial Fund provides small grants for graduate student research. Grants are
made to support research activities and to attend national academic and professional conferences if a
student is selected to present at the meeting.

Aida Cannarsa Snow Endowment Fund

Established February 7, 2003, The Aida Cannarsa Snow Endowment Fund was established to
provide need-based scholarships to students interested in the arts (specifically in Art Education, Art,
History of Art, Theatre, and Dance).

The Kirby Kennedy Wyatt Il Scholarship Fund in Theater Technology and Design

Provides one or more scholarships in varying amounts to students in the College of the Arts who
have demonstrated exceptional talent and ability in theatre and who are pursuing a major in Theatre
Technology, in the area of set, costume, lighting or sound design. Income may also be used, at the
discretion of the chair of the Department of Theatre, to provide financial grants in the form of travel
expenses, conference fees, and exhibition support to these recipients for participation in professional
conferences.

Art of the Now

Established November 16, 2018, with a fund transfer by the Department of Theatre of proceeds from
the sale of The Art of the Now: Introduction to Theatre & Performance; used to provide financial
grants to students studying in the Department of Theatre to assist with travel expenses, conference
fees, performance or exhibition support, job interviews or other extraordinary experiences.

Katie Whitlock Memorial Fund for Graduate Student International Travel

Established in 2016 in memory of Dr. Katherine “Katie” Whitlock (Class of 2004 ), the Whitlock
Memorial Fund provides funding to graduate students who participate in the Department of Theatre’s
London Theatre program. Students interested in applying for support for the London Theatre program
should apply for funds the Autumn before the study abroad program takes place. These applications
will be reviewed by the faculty leaders of the London Theatre Program, Director of Graduate Studies
and Department Chair. In years when the London Study Abroad does not occur, funds may be used
to support other international travel for research.

Department of Theatre Graduate Student Excellence Awards
Criteria

The Department of Theatre recognizes a select group of students each year for their outstanding
contributions in service, creative activity, scholarship/scholarly research, and teaching. Students not
in good academic standing, or who have violated the Student Code of Conduct, are not eligible for
any departmental awards.

o TEACHING: Recognizes a Graduate Teaching Associate who consistently demonstrates
exemplary effectiveness as an instructor. Nominations may be based on teaching
observation reports, written student evaluations, SEI scores, and participation in professional
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development or pedagogical training. Strong candidates advance critical thinking and
understanding among students, foster an engaged and inclusive classroom
environment, demonstrate commitment to pedagogical growth and innovation, and
exhibit satisfactory knowledge of the subject matter.

e SCHOLARSHIP: Recognizes a student who demonstrates exceptional academic
achievement or research. Nominations may be based on a compelling record of academic
writing, publication in journals, or conference participation. Strong graduate candidates
show scholarship with potential for unique contribution to the field.

o CREATIVE ACTIVITY: Recognizes a student who demonstrates excellence through creative
projects and production work, either inside or outside of the department, in all areas of
production (acting, directing, stage management, design, dramaturgy, etc.) Strong
candidates show outstanding professionalism, artistic maturity, and collaborative
sensibilities.

o SERVICE: Recognizes a student who has demonstrated excellence in service to the
department, college, university or in the community. Service contributions may include
organizational leadership, participation in student government, community engagement,
committee representation, or mentorship beyond the scope of typical coursework. Strong
candidates deliver service with potential for positive, lasting impact on the
department, university, or community.

Nominations and Selection Process

Individual faculty and staff are asked to nominate students they wish to be considered for Excellence
Awards by completing the Excellence Award nomination form. The student’s advisor and supervisor,
if different then the nominator, should be informed of the nomination. The Curriculum Committee will
carefully review each nomination and will vote to determine which students will receive awards.
Non-Departmental Scholarships and Awards

Beyond the Department of Theatre resources, students are encouraged to seek funding from
resources noted on the Graduate School’s website: https://gradsch.osu.edu/funding.

Graduate students may also be recognized by the University and Graduate School through award
programs like the Graduate Associate Teaching Award and the Hayes Graduate Research Forum.
Students are encouraged to explore opportunities at gradsch.osu.edu/pursuing-your-degree/career-
development.
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SECTION 4. GRADUATE PROGRAMS

4.1 MASTER OF FINE ARTS IN THEATRE (ACTING)

The Master of Fine Arts in Theatre with an emphasis in Acting is designed as a terminal degree
providing rigorous training in theatrical performance to students preparing for careers in the
professional theatre. Extensive training in voice, movement, creation of new work, and acting
provide a foundation for student's development and specialization in the third year of training.

General Program Requirements

¢ A minimum of 69 graduate credit hours must be completed for the MFA (Acting). The area
requires the completion of specific classes. Please see the advisor for course requirements
and schedule.

¢ A minimum residence of three (3) academic years (excluding summers) must be devoted to
graduate work at The Ohio State University.

e All students must achieve a B or better in each required course. If they do not, they do not
pass the course.

e The minimum number of credit hours required each semester is dependent on the individual
student’s source of funding (Graduate Associate, Fellow, or other). Please reference Section
3.1 of the Graduate School Handbook for more information on your minimum requirements.
Visit registrar.osu.edu for more information on registration deadlines and late registration
fees.

e Each Acting student will be eligible for casting in a faculty-led creative project each semester
during their three (3) years of residency excepting the first semester. Acting students are
required to do the general acting audition each semester with a new monologue even if the
casting does not require an audition.

e The Acting faculty will meet to review the progress of MFA Acting candidates in classes as
well as their performance in departmental productions and independent projects. The
reviews are explained in Section 5 of this handbook.

e Students must attend all department and acting area meetings including, but not limited to,
yearly orientation meetings, evaluations, and end of the year meetings and celebrations,
through the end of finals week.

e Students who are enrolled at least half-time are required to carry health insurance as a
condition of enroliment. Please see Section 3.3 of the Graduate School Handbook for more
information.

Non-Thesis Option Examination Procedure

All MFA (Acting) candidates will complete the non-thesis option. The candidate must pass a four-
hour written Comprehensive Examination during the spring semester of the third (3') year of study.
The exam questions will be drawn from the MFA reading list, material covered in classes, and

practicum/residency experiences.
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MFA Actors will receive an initial reading list prior to their arrival in the first (15t) semester of the first
(1Y) year and will receive additions to that list in the spring semester of the first (1%!) year and the
spring semester of the second (2"%) year of the program.

The written Comprehensive Examination will be followed by an Exit Interview which is a time for
summation where the student and Acting area faculty reflect upon the student’s progress,
achievements, future goals and plans.

4.2 MASTER OF FINE ARTS IN THEATRE (DESIGN)

*NOTE: the MFA (Design) program has been revised and those revisions will be implemented in
Autumn 2020. Students who began the program before Autumn 2020 will graduate under the
curriculum requirements they came in under and will not be adversely affected by the curricular
changes. Substitutions for classes no longer offered by the department may be selected from the
new required coursework.

The Master of Fine Arts in Theatre with an emphasis in Design is offered as a terminal degree for a
graduate student preparing for a professional career as a designer in the theatre. In addition to
selecting a primary area of design emphasis, upon program entry a student may select to study
another area of design as a secondary emphasis. The rigorous three-year program places equal
emphasis on classroom studies and production program activities. The program of study contains
course work in all the areas of theatre and related fields that inform and enrich the area of design
selected as an emphasis. Because of the equal importance given to academic and practical
experiences within the program, a graduate is well suited for teaching in a college or university in
addition to being an articulate and capable theatre artist.

General Program Requirements

¢ A minimum of 64 graduate credit hours must be completed for the MFA (Design), including
the completion of specific classes. (Required coursework is outlined on pages 21-24.)

¢ A minimum residence of three (3) academic years (excluding summers) must be devoted to
graduate work at The Ohio State University.

e Each design student must be involved in a creative project of the department each semester
both during the second (2"%) year and third (3'%) year of residency.

e Students are subject to formal reviews by the design faculty of performance in both the
classroom and the production program. A comprehensive Portfolio Review is conducted at
the end of the autumn semester in the second (2"%) year of the program.

e The minimum number of credit hours required each semester is dependent on the individual
student’s source of funding (Graduate Associate, Fellow, or other). Please reference Section
3.1 of the Graduate School Handbook for more information on your minimum requirements.
Visit registrar.osu.edu for more information on registration deadlines and late registration
fees.

e Students who are enrolled at least half-time are required to carry health insurance as a
condition of enroliment. Please see Section 3.3 of the Graduate School Handbook for more
information.
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MFA THEATRE (DESIGN) CURRICULUM CREDITS
LIGHTING SCENERY COSTUMES MEDIA 12
” 5305 Painting and Drawing 3 5305 Painting and Drawing 3 | 5305 Painting and Drawing 3 | 5305 Painting and Drawing 3
;' 5210 Drafting and Modeling 3 5210 Drafting and Modeling 3 | 5501 Costume Technology 3 | 5401 Engineering for Entertainment 3
1~
» | 5401 Engineering for Entertainment | 3 5401 Engineering for Entertainment | 3 | 5502 Costume Draping & Patterning 3 | MEDIA ELECTIVE 3
5603 Lighting Technology 3 5403 Scene Painting 3 | 5503 Advanced Costume Technology | 3 | MEDIA ELECTIVE 3
LIGHTING SCENERY COSTUMES MEDIA 18
o 6210 Studio Praxis 9 6210 Studio Praxis 9 | 6210 Studio Praxis 9 | 6210 Studio Praxis 9
g 5611 Lighting Design | 3 5411 Scene Design | 3 | 5511 Costume Design | 3 | 5310 Fundamentals of Media Design 3
b 5612 Lighting Design I 3 5412 Scene Design Il 3 | 5512 Costume Design Il 3 | ACCAD 5301 Dev Exp Media Sys 3
7613 Advanced Lighting Design 3 7413 Advanced Scene Design 3 | 7513 Advanced Costume Design 3 | 7311 Advanced Moving Image Art 3
% LIGHTING SCENERY COSTUMES MEDIA 15
5 7000.06 Practicum 7000.04 Practicum 7000.05 Practicum 9 | 7000.03 Practicum
2 | 6999 Thesis 6999 Thesis 6999 Thesis 6999 Thesis
2
o
ALL DISCIPLINES 19-20
> 6701 Research Methods 4
E 5220 Professional Practices 3
% 5225 Period Styles 3
& | 7215 TRI Archive 3
o
(:,’) THEATRE HISTORY ELECTIVE 3-4
Elective course - any 3
TOTAL CREDITS REQUIRED FOR THE MFA in THEATRE DESIGN 64-65
THEATRE HISTORY ELECTIVE OPTIONS MEDIA ELECTIVE OPTIONS
5771.01 The History and Practice of Devising Theatre 3 5210 Drafting and Modeling 3
5771.03 The History of Solo Performance 3 5321 Film/Video Production | 3
5771.04 American Voices 3 5322 The Art of Editing 3
5771.05 The History of Musical Theatre 3 5323 Film/Video Production Il 3
5771.06 International Theatre and Performance 3 5603 Lighting Technology 3
7701 Greek, Roman and Medieval Theatre 4 5771.09 Performance in Media 3
7702 Early Modern to Enlightenment Theatre 4 7312 Screen Media 3
7703 Mass Entertainment, Modernism and the Rise of Realism 4
7704 Contemporary Theatre and Performance 4




Thesis Requirement

All MFA Design students will complete the degree under Graduate Plan A. (Thesis.) All designers
will produce their theses as part of major, realized productions.

All MFA Design students participate in a comprehensive portfolio review at the end of the autumn
semester in the second (2"%) year of study. Upon successful completion of the review, a design
thesis project is assigned in accordance with the upcoming production season. The student must
form a thesis committee and complete a thesis project consisting of the design of a major dramatic
work, opera, or devised new work.

Consult with your advisor, this handbook, and the university Graduate School Handbook as you
select the members of your committee and create proper format for submission of the title page,
abstract, and chapter outline. Additional guidelines specific to individual expertise areas (costume,
scenery, lighting) appear at the end of this document.

The thesis prospectus is due by the end of the third (37¥) week of autumn semester in the third (3")
year. After you receive your advisor’s approval signature, provide a copy to the Director of Graduate
Studies.

The thesis prospectus indicates that you are ready to begin detailed work on a specific thesis
project. It should be clearly written and focused on a well-defined topic or problem. Typically, the
prospectus will be structured to include each of the following elements:

e Abstract: Ranging in length anywhere from a single paragraph to a single page, the abstract
provides a short summary of your proposed thesis and area of research.

e Proposal: Typically ranging in length from two to four (2 — 4) pages, the proposal describes
the way that you intend to approach the design of the production. If you have received the
director’s concept, the proposal should fully consider his/her approach as well as your design
methodology.

e Chapter Outline: Typically short and to the point, your chapter outline should still contain
enough information to give the reader an indication of how you propose to structure your
thesis. See area sheet (costume, scenery, or lighting) for specifics.

e Bibliography: Your prospectus should finish with a list of writings especially relevant to the
thesis project, including other works created by the playwright/devisor, in the form of a
standard bibliography.

Thesis Committee

The thesis committee consists of three (3) members of the graduate faculty: the student's advisor,
another member of the design/technology faculty chosen by the student, and the director of the
thesis production. If the director is not a member of the graduate faculty, the student chooses a third
member from within the graduate faculty. After successful completion of the Comprehensive
Portfolio Review (see Section 5), the design major consults with the advisor and the
design/technology area committee regarding the selection of a thesis project and a thesis



committee. The design major must notify the Director of Graduate Studies in writing of the approval
of the thesis project by the thesis committee.

Thesis projects may be realized outside the department's program, but such outside projects must
have prior approval of the design/technology area committee and the Graduate Studies Committee.
Design students may elect to do a thesis project that includes the scene design and/or costume
design and/or lighting design requirements and technical requirements.

The purpose of the thesis is to demonstrate professional competency in the area of specialization.
All thesis projects will include a text documenting the creative project. The text must conform to the
standard established in the guidelines below and according to Graduate School format standards.
(See Section 6.4 of the Graduate School Handbook). The text will include a written design concept
supported by relevant historical research, script analysis, and directorial concept.

There will be a two-hour oral Master's Examination conducted by the thesis committee over the
materials investigated in the thesis. Completion deadlines for theses are published in the Graduate
School’s Calendar of Events: (https://gradsch.osu.edu/). All written and related design materials
must be completed prior to the oral comprehensive examination. A student must be registered for a
minimum of three credit-hours during the semester of completing the thesis and oral examination.

Successful completion of the United Scenic Artists entrance exams in the appropriate areas of
specialization will satisfy the thesis requirement in the design programs.

The thesis must be prepared according to the standards set forth in The Ohio State University
Graduate School Handbook: (https://gradsch.osu.edu/handbook). Students are required to submit an
electronic thesis document. Graduation Services can answer any questions about this process.
Deadlines for the thesis and graduation are published in the Graduate School’s Calendar of Events
(https://gradsch.osu.edu/).

Scene Design Emphasis

Written sections of the thesis will include:

e An exploration of the script and the playwright that concisely expresses the essence of the
piece, the life of the author, and places them both in their context.

e A brief summary of the critical history of this work.

e Adiscussion of how the design was conceived and developed. This section should focus on
key areas of research, analysis, and collaboration with the director and other members of the
artistic team. It should also include a discussion of design elements such as color, form,
texture, etc., as well significant materials used in the design.

e A critical analysis of the completion of the design through production and performance.

e Scale reductions of all final drawings (including: floor plans, section and detail elevations).

¢ Significant preliminary sketches and primary research.

e Color images of final renderings, color models, white models and paint elevations.

e Color images of significant production photos.

e A bibliography of works consulted.
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Costume Design Emphasis

Written sections of this thesis will include:

A brief summary of the critical history of this work.

A critical analysis of the completion of the design through production and performance.

A research notebook containing sketches and/or photocopies of historical primary source
research material.

A costume plot denoting the number of male and female costumes needed for the
production. This should be organized to clearly indicate the general quality of the costume
needed for each scene in which the character appears.

An action chart denoting the characters that appear in each scene.

A costume budget chart illustrating the financial breakdown of the cost of the goods
necessary to mount the production. This should be organized as line items per costume for
each character.

Composite preliminary sketches of all the required costumes.

A minimum of thirty (30) separate costume renderings, which should include specifications
and swatches. The minimum may be less if the Thesis Committee has approved a
production with fewer than thirty (30) costumes.

A character plot briefly discussing the character traits of the principal characters based on
script analysis and the director's interpretations.

Patterns in 1/8" scale with appropriate labels for a minimum of two (2) complete costumes.
The advisor will select the costumes to be patterned.

Full or scaled enlargements of costume accessories or details. Accessories or details will be
selected by the advisor and will be two to five (2-5) in number.

Color images of costume renderings and significant production photos.

A bibliography of works consulted.

Lighting Design Emphasis

Written sections of the thesis will include:

A brief summary of the critical history of this work.

A critical analysis of the completion of the design through production and performance.

A detailed plot summary of the work, with particular emphasis to shifts in location and
progression of time.

A discussion of how the design was conceived and developed. This section should focus on
key areas of research, analysis, and collaboration with the director and other members of the
artistic team. It should also include a discussion of design elements such as color, form,
texture, etc., as well significant materials used in the design.

Lighting research materials in the form of light sketches, research images, and/or research
images, demonstrating lighting environments for several scenes in the production.

A full lighting cue orchestration, including a visual description of the lighting at each particular
moment in the production.

A channel hook-up, instrument schedule, and magic sheet.



o A completed shop order from a standard rental house for producing the design.

o A CAD-drafted light plot in a scale as appropriate for the theatre.

o A CAD-drafted centerline section in a scale as appropriate for the theatre (typically 1/4” = 1’-
0”) on bond paper.

e Additional CAD-drafted drawings as necessary for the project.

e Color images of significant production photos.

e A bibliography of works consulted.




4.3 MASTER OF ARTS IN THEATRE

Students in the Master of Arts program work with an advisor to build a solid foundation for more
specialized study in a doctoral degree program, or for a professional career in an arts-related field.
Each student should meet with his or her advisor during the first semester to develop a plan of study.
Because most courses are offered every other year, two-year planning is recommended.

Beyond the specific course requirements, students may select, with the approval of their advisor, a
wide range of courses to satisfy their requirements. The program culminates with a thesis in the
student’s chosen area of research. Please reference the detailed requirements below and the MA
Advising Sheet on page 25 of this handbook.

General Program Requirements

¢ A minimum of 32 graduate credit hours must be completed, including a minimum of 4 credit-
hours for the thesis. The program requires 15 credit hours of required coursework in the
Department of Theatre. The remaining credit hours may be electives completed through the
Department of Theatre and/or another department. (See MA Advising Sheet for details.)

e Students are required to demonstrate a comprehensive reading proficiency in one (1) foreign
language. MA students are required to either pass a language exam given by the language
department of their choice or take one (1) semester of foreign language for reading at the
graduate level.

¢ A minimum residence of two (2) academic semesters (excluding summers) devoted to
graduate work at The Ohio State University is required. 80% of the required credit hours
must be completed at The Ohio State University.

e The minimum number of credit hours required each semester is dependent on the individual
student’s source of funding (Graduate Associate, Fellow, or other). Please reference Section
3.1 of the Graduate School Handbook for more information on your minimum requirements.
Visit registrar.osu.edu for more information on registration deadlines and late registration
fees.

e Students who are enrolled at least half-time are required to carry health insurance as a
condition of enrollment. Please see Section 3.3 of the Graduate School Handbook for more
information.

e A student must be registered for at least three (3) graduate credit hours the semester or the
summer term in which graduation is expected.

Depending upon previous training and qualifications, MA students may pursue the opportunity to
take introductory, intermediate, or advanced courses in acting, design, directing, dramaturgy,
playwriting, or stage management. Since some courses have prerequisites or require auditions,
students should check with instructors on the requirements. Students also have the opportunity to
audition for departmental productions and to apply for production assignments (e.g., dramaturging,
stage managing, directing). In some cases, prior specific course work is required in order to qualify
for an assignment. In addition, students may take courses outside of the department to complement
the MA program of study, including thesis preparation. Outside courses should be related to the
student’s individualized program of study.



ADVISING SHEET: MA in THEATRE

CREDITS SEMESTER

NOTE

REQUIRED COURSEWORK: 15 credits total
6701 Research Methods 4
7710 Method: Historiography 3
7720 Method: Performance Studies 3
7730 Method: Practice As Research 3
8995 Proseminar (1 credit/semester, repeated 2x) 2
ELECTIVES: at least 9 credits

Students choose electives from the Department of
Theatre and other departments across campus as
their research agenda indicates.

FOREIGN LANGUAGE: 0-3 credits total

Pass language exam or successfully complete one
course on grad level

THESIS: 4-9 credits total

6999 Thesis Research (1-3 credits repeatable per
enroliment to a maximum of 9 credits)

TOTAL CREDITS REQUIRED 32

Autumn Year 1
Autumn Year 1 or 2
Autumn Year 1 or 2
Spring Year 1 or 2
Spring Year 1 and 2

As needed.

Spring Year 1
or Autumn Year 2

Autumn, Spring,
and/or Summer
Year 2

Offered every autumn.
Offered every other autumn.
Offered every other autumn.
Offered every other spring.
Offered every spring.

The Department of Theatre will offer at least one graduate-
level elective in autumn and one in spring semester.
Coursework from other departments may have prerequisites.
Please discuss with your advisor in advance of enrolling.

Satisfying this requirement requires advance planning.
Please discuss with your advisor in Autumn of Year 1.

If you are considering the "end of term" graduation option
and/or a summer term graduation, please discuss this option
with your advisor and committee well in advance to ensure
their availability during their off- contract time.




Thesis Requirement

All MA students in theatre must complete a satisfactory research thesis that explores an aspect of
theatre/performance in some depth and length (normally about 100 pages). The thesis can explore
almost any issue in theatre studies, as long as it is thoroughly researched, clearly written, and
advances an original argument that engages with current scholarship in the field. Some students
might choose to revise and submit a chapter of their thesis to a scholarly journal for publication.

Students will be responsible for choosing a thesis advisor by the beginning of spring semester of
their first (15" academic year. The thesis is supervised by a committee chaired by the student's
thesis advisor. By the fifth (51") week of spring semester, the student should submit a written
prospectus (normally about ten (10) pages) to the advisor for approval. In addition, the prospectus
should include a bibliography of relevant scholarship. Once the advisor accepts the prospectus, the
graduate student and the advisor will discuss possible faculty members to serve as the second (2"9)
reader of the thesis. This second reader should be selected by spring semester. It is the
responsibility of the student to ask a faculty member if he or she is willing to serve on the thesis
committee. The thesis committee can be comprised of two (2) members, the advisor and a second
(2"9) faculty member. Additional faculty members may also serve as readers on the committee, if
they so desire and the student and advisor seek their participation. Following Graduate School
requirements, the thesis committee must be approved by the Graduate Studies Committee. The
student should therefore provide a copy of the prospectus to the Director of Graduate Studies, with a
cover page that includes the signatures of the members of the committee. The copy of the
prospectus is kept in the student’s departmental file.

The completed written thesis will be submitted by the student to the thesis committee two weeks
before the defense date, and will be defended by the student in an oral thesis examination of one
hour. Most MA theses are about 100 pages long.

The thesis must be prepared according to the standards set forth in The Ohio State University
Graduate School Handbook: (https://gradsch.osu.edu/handbook). Students are required to submit an
electronic thesis document. Graduation Services can answer any questions about this process.

Deadlines for the thesis and graduation are published in the Graduate School’s Calendar of Events
(https://gradsch.osu.edu/).

Following Graduate School rules, a student must be registered for a minimum of three (3) graduate
credits during the semester in which he or she will finish the thesis and take the oral examination.
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4.4 DOCTOR OF PHILOSOPHY IN THEATRE

*NOTE: the PhD program has been revised and those revisions will be implemented in the 2019-
2020 academic year. Students who began the program before Autumn 2019 will graduate under the
curricular requirements they came in under and will not be adversely affected by the curricular
changes. Substitutions for classes no longer offered by the department may be selected from the
new required coursework.

Students in the PhD program work with an advisor to create a plan of study for a specialty that will
prepare them to become scholars, teachers, and practitioners. Drawn from a wide variety of courses
in performance, history, and theory the plan of study will include an area of intense specialization
and at least two (2) sub-areas of competence.

Each student should meet with his or her advisor during the first (15 semester to develop a plan.
Because most courses are not offered every year, two-year planning is recommended.

Beyond the specific curricular requirements, students may select, with the approval of their advisor,
a wide range of courses to satisfy their credit hour requirements. A doctoral student should regularly
take courses at the 7000 and 8000 level, including seminars. Following the successful completion of
coursework and the Doctoral Candidacy Examination, students in the PhD program must undertake
and complete a dissertation in their chosen area specialty of research. Please reference the detailed
requirements below and the PhD Advising Sheet on page 28 of this handbook.

It is imperative that students also reference the Graduate School Handbook for University
requirements related to the PhD program. The details below are in addition to the requirements of
the Graduate School.

General Program Requirements

e A minimum of fifty (50) graduate credit hours beyond the MA degree must be completed. Of
the 50 post-master’s hours, at least 24 graduate hours must be taken at this university.

e Prior to the Doctoral Candidacy Examination, the student is required to demonstrate a
comprehensive reading proficiency in one (1) foreign language. PhD students are required to
either pass a language exam given by the language department of their choice or take one
(1) semester of foreign language for reading at the graduate level.

e A minimum residency of three (3) years (excluding summer) is required, with at least eight
(8) credit hours per semester.

e Each doctoral candidate will be assigned an interim academic advisor before the
commencement of the first (15Y) semester of residency. The candidate is responsible for
selecting a permanent advisor by spring semester of the second (2"9) year, if not sooner.
This advisor will serve as the dissertation advisor and must have Category P status with the
Graduate School (see Section 1.2 of this handbook for departmental faculty who hold this
status) and be willing to accept the assignment.

e The minimum number of credit hours required each semester during pre-candidacy is
dependent on the individual student’s source of funding (Graduate Associate, Fellow, or



other). Post-candidacy doctoral students must register for a minimum of three (3) credit
hours per semester, and continuous enrollment (Autumn and Spring semesters) is required.
Please reference Section 3.1 of the Graduate School Handbook for more information on your
minimum requirements. Visit registrar.osu.edu for more information on registration deadlines
and late registration fees.

o Doctoral candidates, with the assistance of their advisor, are required to develop a
supporting program of experience, in acting, design, directing, devising, dramaturgy,
playwriting, or theatre management, with an emphasis on course-based work. Students
should take a graduate course in the production area of choice (e.g., students who have a
directing focus should take Theatre 5111 Advanced Stage Directing). Students may also
take a graduate practicum in order to complete an appropriate production project. In some
cases, students may work on Mainstage productions; in other cases they may work on Lab
Series productions. Yet neither opportunity is guaranteed. Students should consult with their
advisors for specific guidelines and procedures for meeting the requirements for the
production supporting program.

¢ Any doctoral candidate who has fulfilled the production requirement for the doctoral degree
and wishes to participate in any additional productions or research projects, on- or off-
campus, must submit the Extra-Curricular Approval Request Form to the Director of
Graduate Studies for approval by the Graduate Studies Committee. If such involvement
possibly hinders progress toward the degree and/or the fulfillment of the GA assignment and
responsibilities, the student may not take on this additional production work.

e Students who are enrolled at least half-time are required to carry health insurance as a
condition of enrollment. Please see Section 3.3 of the Graduate School Handbook for more
information.

e A student must be registered for at least three (3) graduate credit hours the semester or the
summer term in which graduation is expected.

Benchmarks for Reasonable Progress Toward the Degree

The Department of Theatre expects all PhD students to meet the following benchmarks in order to
maintain reasonable progress toward the degree. Any expected deviation from this timeline should
be discussed with the student’s advisor and Director of Graduate Students in advance and may
require a petition for approval.

e Spring semester of the 2"? year: Completion of all required coursework, with the exception of
candidacy preparation and dissertation research credits.

e Autumn semester of the 3" year: Successful completion of the Candidacy Exam

e Spring semester of the 3" year: Approval of the dissertation prospectus

e Spring or Summer of the 4™ year: Successful completion and defense of the dissertation.

Please reference the PhD Advising sheet on the following page.




ADVISING SHEET: PhD in THEATRE

CREDITS SEMESTER

NOTE

REQUIRED COURSEWORK: 18 credits total

6701 Research Methods

6702 Theatre Pedagogy

7710 Method: Historiography

7720 Method: Performance Studies

7730 Method: Practice As Research

8995 Proseminar (1 credit/semester, repeated 2x)

ELECTIVES: at least 9 credits

Students choose electives from the Department of Theatre
and other departments across campus as their research
agenda indicates.

FOREIGN LANGUAGE: 0-3 credits total

Pass language exam or successfully complete one course
on grad level

PRODUCTION EXPERIENCE: at least 3 credits

A supporting program of experience in acting, design,
directing, devising, dramaturgy, playwriting, or theatre
management is developed by each student in conjunction
with their advisor.

CANDIDACY EXAM: 9 credits total

8700.01 Exam Prep: Specialization
8700.02 Exam Prep: Cognate 1
8700.03 Exam Prep: Cognate 2 (Pedagogy)

DISSERTATION: 6-18 credits total

8999 Dissertation Research
(1-3 credits repeatable per enrollment to a max of 18)

TOTAL CREDITS REQUIRED

NWWWwWwhr
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Autumn Year 1
Spring Year 1 or 2
Autumn Year 1 or 2
Autumn Year 1 or 2
Spring Year 1 or 2
Spring Year 1, 2

As needed.

Spring Year 2

Spring Year 1
or Autumn Year 2

Summer or Autumn Year 3
Summer or Autumn Year 3
Summer or Autumn Year 3

Spring Year 3; Summetr,
Autumn, Spring Year 4

Offered every autumn.
Offered every other spring.
Offered every other autumn.
Offered every other autumn.
Offered every other spring.
Offered every spring.

The Department of Theatre will offer at least one
graduate-level elective in autumn and one in spring
semester. Coursework from other departments may
have prerequisites. Please

discuss with your advisor in advance of enrolling.

Satisfying this requirement requires advance
planning. Please discuss with your advisor in
Autumn of Year 1.

See Production Experience Course Menu for a list
of courses that can satisfy this requirement.

Students should begin planning for exams during
their second year in the program. Exams
are taken in Autumn of Year 3

Spring of Year 3 enrollment for prospectus
development and defense.




Candidacy Exam

After the successful completion of at least 30 credit hours of course work beyond the Master’s
Degree (if the MA was earned elsewhere) or 15 credit hours of course work beyond the Master’s
Degree (if the MA was earned in the OSU Department of Theatre), including all required coursework
and language requirements, PhD students must pass the written and oral parts of the Doctoral
Candidacy Examination in three (3) areas of concentration: one (1) field of intense specialization and
two (2) additional fields in which they demonstrate competence. Students will use the examination
process to deepen their knowledge of theatre and performance, as well as to demonstrate through
their answers to the exam questions that they are capable of doing research in the theory, history,
and performance of theatre to contribute significantly to the production of knowledge in their
declared specialty and the field.

Selected together with an advisor from within the Department of Theatre, the selected specialty will
be one in which a student intends to develop expertise and national reputation, teach courses,
deliver conference papers, and publish scholarly work. Moreover, it will be the the main focus for the
dissertation. The list of materials to be read and viewed (books, articles, live performances, films,
etc.) in preparation for the Doctoral Candidacy Examination should extend to approximately one
hundred (100) items in total to cover all three areas of concentration. Formatted in MLA Style, the list
must be reviewed and approved by the advisor and the other members of the Doctoral Candidacy
Examination committee.

The main area of specialization is on a theoretical or historical subject/topic, from any time period
and geographical area of the world. It could be critiquing and reconceptualizing the work of a major
figure or figures in theatre history, theatre theory and dramatic literature.

The supporting areas of specialization are ones in which the student will develop enough breadth
and depth to be able to teach classes. Lists of materials for both of the supporting areas of
specialization will not exceed fifty (50) items. Formatted in MLA Style, the lists must be reviewed and
approved by both the advisor and an additional committee member. One of the areas must focus on
pedagogy. Dramatic literature (play texts) should also be heavily studied in at least one (1) of the
three (3) areas.

The supporting areas of specialization may either buttress or diverge from the primary area of
specialization. Yet taken as a whole, the three (3) lists for the Doctoral Candidacy exam — along with
the list of summer reading students receive before arrival on campus their first (1%t) year — should
support students’ efforts to master:
o A knowledge of representative plays and playwrights from a variety of epochs, cultures,
and/or movements.
e A knowledge of the major theories that have informed theatre and performance throughout
history.
¢ A knowledge of how theatre has functioned and performed in past and present cultures.
¢ A historical and cultural understanding of theatre production in all of its aspects.



The Application for Candidacy must be submitted through gradforsm.osu.edu with all department
approvals at least two weeks prior to the Oral Examination date. Please see gradsch.osu.edu for all
university requirements pertaining to the Doctoral Candidacy Exam.

The written part of the Doctoral Candidacy Examination is a take-home exam for each of the areas
of specialization. It spreads over five (5) days over two (2) successive weeks. The first (15) week will
be devoted to the main area f-of-specialization exam. The student will receive a list of questions by
email at 9 am on the morning of the first (1%!) day and is expected to select one (1) question on
which to write a 20-page essay over three (3) days, working approximately eight (8) hours per day.
In order to pass, the essay must demonstrate the student’s ability to synthesize the depth and
breadth of knowledge of the topic as discussed so far by scholars in the field, as well as produce an
original argument that could subsequently be developed for successful submission to a peer-
reviewed journal. The essay will be due, by email, at 6 pm on the evening of the third (3') day.

The second (2"%) set of exams will be devoted to the two (2) supporting areas of specialization. The
student will write on one (1) supporting area the first (15! day and on the second (2"%) supporting
area the second (2"%) day, for no more than eight (8) hours each day. The student will receive two
(2) lists of questions, one (1) at 9 am on the first (15! day and one (1) at 9 am on the second (2"9)
day. Each day, the student will choose one (1) question from each list on which to write. Responses
will be due back by email no later than 7 pm of each day, and need be no longer than ten (10)
pages.

After each set of exams, students will print out and make photocopies of their exam responses to
give to each of their committee members. Photocopies may be made in the main office of the
Department of Theatre.

Details on the timing and delivery of questions must be agreed upon and circulated to all committee
members, the Academic Program Coordinator, and the student. While the exams are take-home, if a
student chooses to complete the exam on campus, every effort will be made to find the student an
office space in which to write the exam.

Candidacy Examination Committee

The examining committee is selected by the student, with the approval of the student's program
advisor, who normally serves as chair of the examining committee. Committee members must agree
to serve on this committee.

The examination committee will consist of at least four (4) members of the graduate faculty, at least
two (2) of whom must be in the Department of Theatre. Other examiners may represent cognate
fields. According to the Graduate School Handbook, “Non-Graduate Faculty members may be
appointed to the candidacy examination committee by approval of the Graduate Studies Committee
in the student’s home program and by petition to the Graduate School. Non-Graduate Faculty are in
addition to the required four current Ohio State Graduate Faculty members.”

Students wishing to have a Non-Graduate Faculty member serve on their committee must complete
the Petition Form for Graduate Committee and Examinations Form available on Gradforms.osu.edu.
1



After the materials lists are approved by each of the three (3) members of the committee, the student
arranges individual tutorial meetings with the committee members in order to prepare for the
Candidacy Examination. Each committee member will decide how many tutorial meetings are
needed before the examination. The student and each member of the committee work together to
review the materials on the lists and establish possible questions.

Doctoral students preparing for their Candidacy Examinations will hold tutorials with the members of
their committee in preparation for the Candidacy Exam for a total of nine (9) credits. Three (3)
course numbers will be used for the tutorials:

e 8700.01—Candidacy Exam Preparation: Specialization

e 8700.02—Candidacy Exam Preparation: Cognate |

e 8700.03—Candidacy Exam Preparation: Cognate |

The Application for Candidacy Exam Form, available at http://gradforms.osu.edu, must be
submitted to the Graduate School online with all approvals no later than two (2) weeks prior
to the proposed date for the oral portion of the candidacy exam. Section 7.4 in the Graduate
School Handbook pertains to the candidacy examination.

Oral Examination

The oral portion of the Doctoral Candidacy Examination normally is held within one (1) month of the
written examination. It must be scheduled with the Graduate School at least two (2) weeks in
advance (and more time is recommended). Students should carefully review the procedures in the
Graduate School Handbook (available at gradsch.osu.edu).The two-hour oral portion of the
examination will be given by the same committee for which the student has written. The answer to
the written portion of the examination will serve as the basis for questioning during the oral portion.
The oral examination gives students the opportunity to elaborate upon the ideas they have
expressed in writing; it gives faculty the opportunity to ask for clarification or expansion of ideas, as
well as to evaluate the students’ abilities to express themselves verbally.

The student is considered to have passed the Doctoral Candidacy Examination only when the
decision of the examining committee is unanimous. If the student fails the examination, a second
(2" examination is permitted only if the committee recommends it. A student may not take the
Doctoral Candidacy Examination or any portion of it more than two (2) times. Provided all other
requirements have been met, the satisfactory passing of the Doctoral Candidacy Examination admits
the student to candidacy for the degree at the end of the semester in which the examination is
completed.

Graduate students must complete the Doctoral Candidacy Examination within five (5) years of
commencement of graduate studies for the PhD. However, the graduate faculty in the PhD program
expects that the Doctoral Candidacy Examination be taken during autumn semester of the third (3%)
year of residency. All post-candidacy doctoral students must register for a minimum of three (3)
credit hours per semester whether they are funded or self-funded; continuous academic year
registration is required for post-candidacy doctoral students.


http://gradforms.osu.edu/

Dissertation

PhD students must complete a satisfactory dissertation in theatre performance, history, and theory.
The dissertation may involve textual analysis, archival historical research, ethnographic fieldwork,
and/or contributions to theories of the theatre/performance. It should be accurately researched,
clearly organized, well-written, and make a contribution to current discussion in the fields of Theatre
or Performance Studies.

Prospectus

Each PhD candidate must prepare a dissertation prospectus that spells out the topic and argument
of the proposed study. Approximately twenty (20) pages long, excluding endnotes and bibliography,
the prospectus should provide a basic overview of the field of study and scholarship, the problem
and issues to be taken up, the line of argument, and the proposed model of organization. It should
also include an appropriate bibliography to illustrate the candidate's knowledge of the scholarship on
the topic. If Institutional Review Board (IRB) approval of the proposed research is required, the
student should consult with the advisor about whether to seek IRB review before or after the
prospectus is completed.

The prospectus must be submitted to the dissertation advisor and the members of the committee for
their approval. The student should therefore provide a copy of the prospectus to the Director of
Graduate Studies, with a cover page that includes the signatures of the members of the dissertation
committee. This copy of the prospectus is kept in the student’s departmental file. The prospectus
should be prepared (i.e., drafted and revised, as required) and approved by spring of the student’s
third (3%) year in the PhD program.

Once the prospectus is approved, the student should inform the graduate studies director of the
composition of the committee. The dissertation advisor must have Category P status and the other
two readers must be at least Category M. Second readers are selected jointly by the student and the
advisor. Nominations for the dissertation committee must be submitted in writing to the Graduate
Studies Committee for approval. The student should therefore provide a copy of the prospectus to
the Director of Graduate Studies, with a cover page that includes the signatures of the members of
the dissertation committee. This copy of the prospectus is kept in the student’s departmental file.

Time to Complete the Dissertation

If a doctoral candidate does not complete the dissertation and the oral examination within the
required five years after the Candidacy Examination, as specified by the Ohio State Graduate
School, they must reapply for candidacy by taking the Candidacy Examination in full, both written (18
hours) and oral (2 hours). The faculty members who served on the first examination can be asked to
continue, if in fact they are available and agree to serve. Otherwise, a new committee should be
established. For the procedures of the examination, review the requirements for the “PhD Candidacy
Examination” and the “PhD Candidacy Examination Committee” in this section. Any off-campus
examination will require the approval of the Graduate Studies Committee in the Department of
Theatre. The oral examination must occur on campus.



Upon passing the examination, the student is readmitted to candidacy. If the dissertation topic has
not changed and the previous advisor is able and willing to continue to serve in that capacity, there
may be no need to write a new prospectus. However, this matter is at the discretion of the advisor. If
a new advisor agrees to direct the dissertation, a new prospectus must be written and approved.
And if any new committee members are added to the committee, they must approve the prospectus.
The selection and approval of committee members is the responsibility of the advisor, but the
candidate is then responsible for asking people to serve. Review the section on “Dissertation” in this
Handbook. OSU Graduate School rules and procedures apply during candidacy (please review the
latest edition of the OSU Graduate School Handbook https://gradsch.osu.edu/handbook). The
dissertation must be completed within two years. Also, as per Graduate School requirements, a
student must be registered for at least three graduate credit hours during the semesters when the
Doctoral Candidacy Examination and the Final Oral Examination are taken and during the semester
in which graduation is expected.

Oral Examination

A two-hour oral examination on the dissertation will be conducted by the student's dissertation
committee. Following Graduate School requirements, a student must be registered for at least three
(3) graduate credit hours during the semester in which the oral examination is taken. The completed
dissertation manuscript must be provided to the committee at least two (2) weeks before the defense
date.

The Ohio State University Graduate School Handbook includes deadlines, procedures, and required
forms for the Final Examination.

Publication

The dissertation must be prepared following the standards set forth in The Ohio State University
Graduate School Handbook. Graduation Services can also answer any questions doctoral students
may have about the electronic submission of doctoral dissertations. Completion deadlines for the
dissertation are announced by the Graduate School in their Calendar of Events
(https://gradsch.osu.edu/).

Doctoral Student Procedures - Final Semester

There are many deadlines and forms required by the University during the final semester of the
doctoral program. Visit gradsch.osu.edu in advance of your final semester to familiarize yourself with

the complete calendar and checklist for graduation.



https://gradsch.osu.edu/handbook
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4.5 GRADUATE MINORS AND SPECIALIZATIONS

Graduate Minor in Cinema and Video Production

The Graduate Minor in Cinema & Video production allows graduate students to explore creative and
expressive possibilities of single-camera electronic cinematography and provide them with an
understanding of the aesthetic issues involved with cinema/video production. The minor emphasizes
the practice of moving image art-making through creative projects. This program provides a
comprehensive study of the varieties of Cinema/Video expression and the dramatic structures
underlining the practice of this art.

For more information about the Graduate Minor in Cinema Video Production, visit
theatre.osu.edu/gradstudies/minor-cinemavideo.

Graduate Minor in Theatre and Performance

The Graduate Minor in Theatre and Performance allows students in various fields in the arts and
humanities to develop a supporting program in the Department of Theatre that will complement their
graduate study. This concentration serves students who are investigating the heritage of drama and
theatre in any of the literature and language fields. Likewise, some students who work in the
interdisciplinary areas of medieval and renaissance studies, comparative studies, folklore studies,
and African and African American studies benefit from a concentration in theatre and performance.

Students can select from courses offered by the graduate faculty in the Department of Theatre with a
concentration on dramatic literature, theatre history and historiography, film and video studies, and
the theories and criticism of drama and performance. These courses provide each student with a
critical foundation in the scholarly methodologies that underlie research and analysis in the
interconnected fields of theatre studies and performance studies.

For more information about the Graduate Minor in Theatre and Performance, visit
theatre.osu.edu/gradstudies/minor-theatre-performance.

Graduate Interdisciplinary Specialization in Film Studies

The GIS in Film Studies is a degree enhancement for students interested in developing a secondary
expertise in film studies to complement the student's home graduate program. Goals of the program
are to provide students the tools for rigorous formal and historical analysis of film, to urge students to
think critically about film as an aesthetic form and cinema as a social institution, and to encourage
pursuit of interdisciplinary inquiries about cinema.

Current requirements and more information about the Graduate Interdisciplinary Specialization in
Film Studies can be found online at https://film-studies.osu.edu/graduate/GIS.

Graduate Interdisciplinary Specialization in Fine Arts (GISFA)


https://theatre.osu.edu/gradstudies/minor-cinemavideo
https://theatre.osu.edu/gradstudies/minor-theatre-performance
https://film-studies.osu.edu/graduate/GIS

The Graduate Interdisciplinary Specialization in Fine Arts (GISFA) is not administered by the
Department of Theatre, Film, and Media Arts, but is an option of particular interest for graduate
students in the department.

A programmatic approach to interdisciplinarity among artists pursuing their graduate degrees at the
Ohio State University, the GISFA program offers such students a well-rounded, pedagogically
founded sequence of courses (even as the program has enough flexibility to be tailored to fit any
single student’s particular needs), providing a template for what will essentially constitute a
“graduate minor” in the making of art that cuts across all arts disciplines, earned concurrently with
the M.F.A. (or the equivalent degree in other fields—e.g., the M.M. or D.M.A. in Music) in the
student’s own discipline.

The GISFA Program is open to graduate students in creative writing, music composition and
performance, dance, theatre, and all fields of visual art, including design. There is no admissions
process; any graduate student whose admission to OSU was based on a portfolio submission and/or
audition is automatically eligible to pursue the GISFA.

To learn more about the GIS in Fine Arts Program, visit the program homepage at
http://gisfa.osu.edu/index.cfm.
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SECTION 5. ADVISING

5.1 ASSIGNING OR CHANGING ADVISORS

All students are assigned an advisor upon admission to the graduate programs. Procedures for
assigning advisors are unique to each degree program and are described below. It is imperative that
the student and the advisor meet during the first (15) semester to map out an overall plan of study
based upon the degree requirements and options. This plan may be modified because of specific
developments in the student's course work, needs, and plans, but it will provide a guide for the
student to the degree program. Each semester, the student should meet with his or her advisor not
only to select elective and required courses, but also to assess the student's progress toward
completion of the degree.

A change of advisor may be initiated by the student or by the advisor. The student must secure
agreement concerning the change from the proposed new advisor and current advisor before
informing the Director of Graduate Studies and Academic Program Coordinator. The Director of
Graduate Studies will review this change of advisor for procedural compliance with both
departmental and Graduate School rules and guidelines. If the change is not in compliance, the
Director of Graduate Studies will refer the matter back to the student’s area faculty for review.

Master of Fine Arts (Acting)

The head of acting/directing will serve as academic advisor for all students in their first (15!) semester
of residence. After the first (15t) semester, students will select an academic advisor from among the
acting/directing faculty.

Master of Fine Arts (Design)

A student's advisor will be the principal instructor in the student's area of desigh emphasis. The area
head of design/technology will identify those principal instructors. In areas with more than one (1)
principal instructor, academic and production advising may be shared or alternating.

Master of Arts in Theatre

Each MA student will be assigned an interim academic advisor before the first semester of residency
commences. The candidate is responsible for choosing a permanent advisor from the graduate
faculty in the MA/PhD Program by the third (3') Friday of spring semester of the first (15! academic
year. This permanent advisor will serve as the student's thesis advisor. The student and the thesis
advisor will then consider possible faculty members to serve on the thesis committee. It is the
responsibility of the student to ask a faculty member if he or she is willing to serve on the thesis
committee. The decision belongs to the faculty member. Normally, the two (2) committee members
will be Department of Theatre graduate faculty, but special topics may require additional committee
members. Consult with the advisor and see Graduate School guidelines.



Doctor of Philosophy in Theatre

Each PhD student will be assigned an interim academic advisor before the first (15) semester of
residency commences. The student is responsible for choosing a permanent advisor from the
Graduate Faculty in the MA/PhD Program by the third (3') Friday of spring semester of their second
(2"9) academic year. This permanent advisor will normally serve as the advisor for both the
candidacy examination and the dissertation. This advisor must have a Category P status and be
willing to accept the assignment. The student and the advisor will then select three (3) faculty
members to serve on the candidacy examination committee and subsequently they will select
together the faculty members of the dissertation committee. It is the responsibility of the student to
ask a faculty member if he or she is willing to serve on the two (2) committees. The decision belongs
to the faculty member. Normally, at least two (2) committee members (on each committee) will be
Department of Theatre graduate faculty, but special topics may require additional committee
members. Consult with the advisor and see Graduate School guidelines.

5.2 GRADUATE ADVISING BEST PRACTICES

Graduate advising is best understood as a relationship between graduate student and faculty
advisor where both parties can expect that the other party will follow best practices in fulfilling his or
her responsibilities as graduate student or advisor.

The relationship between a graduate student and advisor is one that can have a great impact on the
academic achievements and life of a graduate student. This relationship can greatly encourage the
academic pursuits of the graduate student, proving to be one of the most influential interactions of
the scholar’s life. A relationship in which mutual expectations are not understood, however, may
diminish a graduate student’s potential.

This document outlines the minimum expectations for best practices in graduate advising at The
Ohio State University. It is meant to be a springboard for each graduate program to discuss,

develop, or reevaluate its local advising expectations and practices. This document was created in
2012 by the Council of Graduate Students in consultation with the Graduate School and approved by
the Graduate Council.

Communication and Graduate Advising

Regular and clear communication is essential to good graduate advising. It is recommended that as
much communication as possible occur in person or over the phone to enhance clarity, reduce
ambiguity and misunderstanding, and to resolve conflict. Written communication, e.g. via mail and e-
mail, is appropriate, especially for routine tasks and approvals or to document issues previously
discussed in person. Problems that arise should be addressed immediately and clearly so that both
parties can work to remedy issues in an expedient manner. Graduate students and advisors should
recognize that social media can blur the line between professional and personal lives and should be
used only if deemed appropriate by both parties.




Graduate Student Responsibilities

e Conduct academic pursuits in an ethical manner and develop professionally
o Uphold Ohio State’s Code of Student Conduct
o Pursue opportunities that advance career as a graduate student and beyond
o Take ownership of academic progress
o Devote significant and productive time toward degree completion
o Stay abreast of requirements for degree completion through active and regular
discussions with advisor
o Communicate career goals and concerns related to academic progress clearly
o Initiate communication with the advisor
e Respect the responsibilities of the advisor
o Maintain open communication with advisor
o Allow sufficient time for the advisor to provide feedback in advance of deadlines
o Maintain professionalism by keeping up with graduate student responsibilities even
when advisor is not present

Graduate Advisor Responsibilities

e Conduct advising in an ethical manner, including when recruiting advisees

o Communicate clear intentions, expectations, and requirements to potential and
current advisees, including how long the advisor expects to stay in his or her current
position and the amount of funding support available to advisees

o Address problems immediately so both parties can remedy issues expediently

o Maintain communication and interact with graduate students in a professional
manner

o Communicate clear expectations for time to degree completion and publication
expectations

o Provide periodic and regular evaluations of progress toward degree

o Provide timely written feedback on advisee’s professional writing (article drafts,
dissertation chapter drafts, etc.)

o Give students appropriate credit for their work, e.g. as reflected in author strings in
journal articles or books

e Aid in preparing students to be the best professional they can be

o Initiate conversations about academic progress and stay current about degree
requirements and procedures

o Initiate conversations with advisee about career goals
Support traditional and non-traditional career goals

o Help graduate students develop professional skills that will make them competitive
for employment in their given field

o Encourage students to take part in activities that will enrich their academic
development, e.g. by participating in professional conferences and other networking
activities



e Respect advisees’ academic and non-academic commitments and responsibilities
o Provide prompt and honest feedback on student’s work
o Allow reasonable time for students to prepare requested materials
o Do not require that a student continue to provide a service (e.g. teaching, laboratory
management, mentoring of other students, etc.) under terms that can hinder a
student’s degree completion

Graduate Program Responsibilities

e Establish graduate advising best practices that pertain specifically to the local graduate
program and its graduate degrees

¢ Maintain a graduate program handbook, including the steps and processes for students to
complete degree requirements and grievance procedures for graduate students and advisors

¢ Create and maintain an easily accessible online list of information for graduate students that
contains links to the Graduate School Handbook and other relevant university resources

e Provide yearly written review of performance for graduate students and advisors

e Maintain clear communication with students and advisors

e Hold a yearly orientation to familiarize new students and faculty with the graduate program
and the university

RECOMMENDED READING: Graduate School Guidelines: Advising and Mentoring Graduate
Students (rev. 2011)

We recognize and appreciate all of the work by the following organizations and institutions that laid
the groundwork for this document: University of Oregon Graduate Council, University of California
Davis Graduate School, University of Arizona Graduate College and Graduate Council, University of
Southern California Office of Graduate Studies, North Carolina State University Graduate School,
University of Washington Graduate School, University of Missouri Columbia Graduate School, the
University of Nebraska Lincoln, and an ad hoc committee of The Ohio State University Graduate
School’s Council.
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SECTION 6. ACADEMIC STANDARDS

Graduate students in all programs are required to have an up-to-date CV or resume on file in the
Department of Theatre, Film, and Media Art’s main office. Updated CVs and resumes are submitted
annually along with the Graduate Annual Reviews.

Graduate students in all programs are required to attend meetings during every year of study. This
includes but is not limited to: orientation meetings one (1) week before autumn semester classes
begin; GTA-specific training sessions and meetings throughout the academic year; program-specific
meetings, seminars and symposia; general department meetings. Students must stay in town and be
available for meetings through the last day of finals week.

6.1 STUDENT CODE OF CONDUCTAND PROFESSIONAL STANDARDS

All graduate students are expected to be familiar with and observe the Student Code of Conduct and
Professional Standards set forth by the University and the Graduate School. Information on the
Student Code of Conduct and Professional Standards can be found at studentconduct.osu.edu and
in Section 5.9 of the Graduate School Handbook.

6.2 MINIMUM WRITING THRESHOLD

The “Minimum Threshold Policy” was first implemented by the Southern lllinois University-
Edwardsville’s Business School. It refers to technical errors of form in written English that impede
clear communication. Because graduate students must practice professional standards in all writing,
we are beginning from a belief that your high school and undergraduate study has already provided
you with a basic writing skill set upon which we can further build. Therefore: all written assignments
must meet a “Minimum Threshold,” or baseline, of writing standards to be acceptable. These
standards address not only spelling, punctuation, format, and grammar, but also the key rules and
expectations of clear argumentative writing.

How you prevent or correct “Minimum Threshold” errors in your work is up to you: graduate school is
not the place for teaching basic writing competency. You may make use of peer readers. You may
also contact Ohio State’s Writing Center at https://cstw.osu.edu/writing-center. But the graduate
faculty in the Department of Theatre expect high quality writing from our graduate students in every
assignment, from your first moment in the program all the way through to your candidacy exams (for
MFA Acting/Directing students and PhD students), your theses (for MFA Designers and MA
students), and your dissertations (for PhD students).
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Mechanics

No written work turned in to instructors should present any of the following problems:
e sentence lacks a subject or a verb,
e sentence does not begin with a capital letter,
e sentence fragment (especially beginning with a relative pronoun such as which, who, that,
where, or when),
e pronoun lacks clear antecedent (it, he, she, or they do not have an obvious link to a noun),
e pronoun or verb fail to agree with antecedent in number,
e sentence run-on or uses a comma splice,
e error in punctuation that obscures meaning,
o spelling error,
e incorrect or inconsistent citation style,
e incorrect or inconsistent footnote style.

Style Guide

No written work turned in to instructors should achieve less than a “3” in all areas of the Ohio State-
sanctioned rubric, which can be found in the Appendix of this handbook.

6.3 ANNUAL ACADEMIC REVIEW

The Director of Graduate Studies monitors the annual reviews of all graduate students. It is the
responsibility, however, of faculty advisors to conduct annual reviews. Graduate faculty members, in
turn, consider these annual reviews in order to determine whether or not students are making
reasonable progress towards their desired degrees. A student who does not maintain reasonable
progress towards the degree or does not fulfill other Graduate School and departmental
requirements may be denied funding support and/or denied further registration in the program.
Departmental and Graduate School procedures apply in all cases.

Reasonable progress toward a degree is defined as the timely completion of the requirements of the
student's graduate degree program. All students must maintain a 3.00 or better grade point average.
The department defines timely completion of the MFA as completion of all coursework and the thesis
project within three (3) years following commencement of graduate studies. The department also
defines timely completion of the MA degree as the completion of coursework and the MA thesis
within two (2) years. While the university sets a maximum of six (6) years for the completion of
graduate studies, the department defines timely completion of the PhD degree as the completion of
all requirements, including coursework, qualifying exams, the dissertation, and the production
requirement, within four (4) years.

For further details, specific requirements and timelines for each degree program, please refer to
Section 4 of this handbook.
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There are several components included in the Annual Academic Review for graduate students:

e Student Self-Assessment: Part One of the Annual Review Form should be completed by the
student and submitted to the advisor with all appropriate attachments (CV, eSEls, and the
signed GA Supervisor Review) by February 15t or prior to your review meeting with your
advisor.

e GA Supervisor Report: Each supervisor of a graduate associate must provide a written
review of his or her associate to the student’s advisor by February 1. Details of the GA
Supervisor’s report can be found in Section 1l of this handbook.

e Advisor’'s Report: Each advisor must provide a written review of his or her advisees to the
student’s graduate faculty area head by February 15. Details of the advisor’s report can be
found later in this section of the handbook.

e Program Area Report: Summary reports for each degree program with attached individual
reviews are due to the Director of Graduate Studies by March 1.

Forms specific to each component of the Annual Academic Review will be distributed to faculty and
student annually.

The Director of Graduate Studies checks for procedural compliance and forwards the annual
academic reviews, along with a written recommendation, to the department chair by March 15. In
addition, if a student’s GPA falls below a 3.0 average, the Graduate School will place the student on
Probation, with the possibility of removal from graduate study if coursework does not improve (see
the Graduate School Handbook). Recommendations may be made for any or all of the following
reasons in each category. A student placed on probation has the right to be informed of the GSD’s
written recommendation. The advisor will provide the student placed on probation with another
written explanation which reflects both the advisor’s evaluation of the student and the graduate
faculty’s assessment of the student in the student’s graduate program.
Recommendations/explanations are based on academic and artistic progress as demonstrated in
oral and written performance and participation in the classroom and laboratory.

The four (4) types of recommendations are defined as follows:

1. Proceed

The student's performance meets or exceeds the criteria established within the degree area.
The student is making satisfactory progress towards the degree. The student is also meeting the
requirements of the GA assignment.

2. First Warning
One-Semester First Warning Status: the student will be placed under observation for a semester

by the graduate faculty area and the Director of Graduate Studies to determine progress toward
meeting the review criteria. The student will be provided with specific written reasons for the First
Warning and will be given suggested corrective actions. The Director of Graduate Studies will
oversee the process, in coordination with the graduate faculty area head and the student’s
advisor, and will keep the Graduate School informed, as needed. The graduate faculty area
head and/or the student’s advisor will notify the Director of Graduate Studies at the end of the
semester, if and when the First Warning status is to be lifted.
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3. Final Warning
One-Semester Second Warning Status: the student will be placed under observation for a

semester by the graduate faculty area and the Director of Graduate Studies to determine
progress toward meeting the review criteria. The student will be provided with specific written
reasons for the Second Warning and will be given suggested corrective actions. The Director of
Graduate Studies will oversee the process, in coordination with the graduate faculty area head
and the student’s advisor, and will keep the Graduate School informed, as needed. The graduate
faculty area head and/or the student’s advisor will notify the Director of Graduate Studies at the
end of the semester, if and when the Second Warning status is to be lifted. Without sufficient
improvement, the student may be removed from the graduate program.

4. Academic Probation

One-Semester Probation Status: the Graduate School imposes probation if the student’s GPA
falls below a 3.0 average. A student may be dismissed from graduate study if the GPA fails to
rise to 3.0 or better. See the Graduate School Handbook for procedures and rules. The student
will be under observation by the graduate faculty area and the Director of Graduate Studies to
determine progress toward meeting review criteria. The student will be provided with specific
written reasons for probation and given suggested corrective actions. The Director of Graduate
Studies and the Graduate School will be officially notified of the recommended probation status
by the graduate faculty area head. The graduate faculty area head will notify the Director of
Graduate Studies at the end of the semester when probation status is to be lifted. Consult the
Graduate School Handbook for more details.

5. Denial of Further Reqistration

When the student has not satisfactorily addressed the areas in need of improvement cited in the
Second Warning, the student will be denied further registration in the degree program upon
approval of and notification by the Director of Graduate Studies and the Graduate School.

Academic Advisor Report Guidelines

The academic advisor report addresses academic and professional progress. The student's GPA
should be noted, as well as an assessment of the student’s progress towards the completion of the
degree. Degree requirements vary by programs; see section 2 of this handbook for a specific
timetable regarding each program.

Any significant research projects may be cited. For example, if the student has participated in an
academic conference, his/her contribution should be noted, with title of the paper delivered, and/or
conference session / roundtable participation, etc.

The advisor report comments on the student’s creative activity. This may include production
participation as a performer, designer, director, dramaturg, etc. for productions produced by the
department, and/or locally, and/or regionally.
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The advisor report cites three strategic indicators that relate to the student, in the form of notable
accomplishments to the department, community, university, and/or to the student’s growing area of
expertise. The strategic indicators may also include accomplishments as cited by the supervisor’s
report, which is to be attached to the advisor’s report.

The advisor report should also address areas of concern and necessary actions for improvement
and/or growth.

The report concludes with a statement that addresses continuance in the program, and recommends
an action selected from the following options:

o proceed (all is well)

o first warning — observation for a semester

e second warning — observation for a second semester

e probation (if the student falls below 3.0; imposed by the Graduate School)
o denial of further registration

Finally, the advisor’s report includes the student’s signature and date, as well as the advisor
signature and date, indicating that the advisor has met with the student and discussed the report.
Review Criteria Specific to Program

Master of Fine Arts (Acting)

MFA Acting students must adhere to the following standards of classroom achievement,
performance and conduct.

Classwork, Workshops, and Residencies

e Maintain a GPA of 3.0 or better.

o Completion and passing of written work and exams according to the requirements set by the
instructor.

¢ Consistent and committed effort to all studio and class assignments projects and exercises.

o Development and application of skills.

¢ Respectful engagement with classmates, faculty, guest artists, and staff.

Performance

e The quality of truthfulness in a performance by which an audience recognizes the character's
actions to be genuine and consistent within the context of the play.

e The ability to connect emotionally and intellectually with an audience in the exploration of the
ideas and emotions set out in the performance.
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Full investment in the moment-to-moment action where the actor is fully engaged in a
sequence of actions, discoveries and responses that combine to create a varied and
compelling performance.

Commitment to and application of detailed text analysis.

Meeting the physical demands of the role in terms of characterization, presence and
execution.

Meeting the vocal demands of the role in terms of characterization, vocal freedom and
expressiveness, audibility, clarity and dialect.

Meeting the emotional demands of the role in terms of characterization, stakes of the
action/given circumstances and openness.

Ability to take direction and engage in meaningful collaboration.

Meeting deadlines for memaorization and retaining blocking and stage business.
Evidence of a consistent effort to develop both skills and process.

Bring work from the studio classes into rehearsal and productions.

Strong work ethic as an ensemble member: working well with their cohort, director, designers
and crew.

Attendance

Attendance at mandatory performances, residencies, master classes, departmental
meetings, area meetings and other events as specified by the faculty.

Arriving on time for classes, meetings, rehearsals, events and GTA assignments. Chronic
lateness can result in dismissal from the program. Completion and submission of required
departmental leave request forms.

Preparation

Wearing appropriate attire.

Being mentally and physically ready to begin class, rehearsal, workshop, residency and
performance.

Being responsible for adequate vocal and physical preparation to meet the assignment,
exercise or performance.

Contribution to the Classroom Community

Maintaining cleanliness and order of rehearsal, classroom, and theatre spaces.
Showing respect for work of colleagues in class and production.

Developing the ability to collaborate.

Using descriptive rather than prescriptive language in critiquing work.

Making constructive use of conflict rather than allowing it to be divisive.

Learning to give and receive criticism in the knowledge that feedback is a key to
improvement.

Willingness to engage in respectful and dynamic exchange of ideas with professors,
colleagues, staff and guest artists.
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Self-management

e Caring for personal health, hygiene and well-being.
e Following all procedures in graduate handbook.
e Bringing a professional attitude and rigorous work ethic to all aspects of the program.

Schedule:

Acting/directing area faculty will meet to review the progress of first and second year MFA Acting
candidates in classes as well as their performance in departmental productions and independent
projects. In the third year MFA Acting candidates will meet with area faculty for an Exit Interview
after passing the Comprehensive Exam.

Students should complete the self-assessment in Part One of the Graduate Annual Review Form in
preparation for each review.

MFA Acting candidates will be reviewed according to the following schedule:

First Review: end of autumn semester of the first year
o Identification of strengths/weaknesses
e GTA evaluations and written results of review forwarded to Director of Graduate Studies by
early in spring semester.
o Recommendation: Proceed, First Warning and/or Academic Probation

Second Review: end of spring semester of the first year
e Assessment of Progress
e Recommendation: Proceed, First Warning, Final Warning and/or Academic Probation

Third Review: end of autumn semester of the second year
e Assessment of Progress
e GTA evaluations and written results of review forwarded to Director of Graduate Studies
e Recommendation: Proceed, First Warning, Final Warning and/or Academic Probation

Fourth Review: end of spring semester of the second year
e Assessment of Progress; Leads to decision on plan for completion of degree
¢ Recommendation: Proceed, First Warning, Final Warning and/or Academic Probation

Exit Interview: end of spring semester of the final semester
e The Exit interview is a time for summation where the student and acting area faculty reflect
upon the student’s progress, achievements, future goals, and plans.

Following an acting area meeting, in which the acting faculty discusses the progress of each acting
student, each student's academic advisor will compile a written evaluation and recommendations of
the area faculty together with a summary statement and place these in the student's academic file.
The student will also receive a copy.
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Each student will meet with the acting faculty to discuss the review and recommendations of the
faculty. After the review, the area head will notify the Director of Graduate Studies and include a
statement about recommendations on the student's continuance in the program. This notification,
along with the individual evaluation sheets, will be placed in the student's academic file.

Master of Fine Arts (Design)

Each student's portfolio will be reviewed formally four (4) times by the design/tech Faculty during the
course of study for the MFA degree in Design. The Design/Technology faculty normally participate in
the review. Ongoing informal reviews take place through regular advising sessions.

The student should make a presentation of and be prepared to discuss and evaluate his or her work
to-date accompanied by proper documentation (papers, drawing, renderings, projects). Students
should consult their academic advisors regarding any questions they may have about the review.
The review committee will make written individual critiques of the student's work, which are then
placed in the student's file. For each review, the student must update and make available his or her
digital portfolio and five printed copies of his or her resume, each incorporating feedback from
previous reviews.

Schedule:

First Review: The first (15!) review occurs at the end of autumn semester of the first (1%!) year of
study. This provides an opportunity for review of a student's entrance portfolio and all work in other
theatre courses (papers, projects, and research activities). The review notes areas of strength and/or
weakness that should be addressed during the course of study.

Second Review: At the end of spring semester of the first (1%) year of study, a second (2" portfolio
review takes place. It will be a presentation of all theatre course work, project work, and realized
designs completed during the first year of study (entrance portfolio materials are no longer required).
It may also include any outside work completed during this time. As in the first (1%") review, areas of
strength and/or weakness are addressed in detail for future course planning.

Third Review: At the end of autumn semester of the second (2") year of study, the comprehensive
portfolio review occurs. All completed course work, papers, projects, research materials, and
realized designs are included in a digital format. The evaluation also encompasses the growth of
professional design skills and the performance of the responsibilities as a member of a production
team. Successful completion of a third (3') review is required before a student is permitted to begin
his or her thesis project.

Fourth Review/Reception: This review takes place at the end of spring semester of the third (3')
year of study and following the submission of the thesis document and examination forms. Each
graduating MFA Design student will present his or her final digital portfolio and printed resumes that
show a complete and professional representation of the body of their work.
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Portfolio Standards and Overall Content

All Design Areas

1. All designs are to be neatly and clearly labeled. The name of the show, character, or scene
(if applicable), the date of the design, and the designer's name should be identified for each
production.

2. Visual materials will suggest an understanding of a range of periods and styles assembled in
a method appropriate to the given text, music, and/or performance.

3. Visual materials must demonstrate the ability to conduct research, and present findings in a
method that communicates the design approach.

4. For realized designs and project design assignments, a clear and concise written concept
statement will be made available.

5. Visual documentation (photographs or digital images) of all realized designs will be included.

6. All drafting necessary for the creation and execution of the design: ground plans, sections,
elevations, perspective drawings, light plots, and pattern drafting will be included.

7. All organizational paperwork necessary for the implementation of the design, including but
not limited to, budget statements, crew assignments, costume analysis, lighting paperwork,
etc. will be made available.

8. Demonstration of related graphic abilities in the arts (including painting, drawing, and
sketching) will be included.

Scenery

Include all:
1. Models (or photographs of models)
2. Painters' elevations
3. Design drafting, construction elevations, representative projects (props, rigging, welding,
effects, etc.)

Costumes

Include all:
1. Color plates, demonstrating a knowledge of historical costume and basic costume
construction
2. Production designs, fully swatched
3. Costume crafts and construction projects

Lighting

Include all:
1. Light plots demonstrating a range of staging configurations, such as thrust, black box, and
proscenium spaces
2. Lighting paperwork such as: shop orders, channel hook-ups, instrument schedules, magic
sheets, cue orchestration sheets
3. Electrical projects (Production Electrician notebook and paperwork, wiring projects, etc.)
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Follow-up Interview

Each student will make an appointment with his or her advisor to discuss the review and
recommendation of the faculty based upon the evaluation committee's critiques. After the review, the
area head will notify the Director of Graduate Studies and include a statement about
recommendation on the student's continuance in the program. This notification, along with the
individual evaluation sheets, will be placed in the student's academic file.

Change in Program Emphasis

Any student wishing to change the area of design emphasis should make a formal request in writing
to the design/technology area head after consulting the principal instructors of both areas of design
emphasis. If the request does not coincide with a regularly scheduled portfolio review, a special
portfolio review may be conducted by the design faculty. If the request is granted but additional
enroliment beyond the three (3) academic years is necessary, the student should be aware that GTA
funding is not guaranteed.

Master of Arts

Each graduate student currently enrolled in the MA program is reviewed annually (early spring
semester) by his or her advisor for academic progress and achievement. In addition, if the student
has a graduate associate assignment, this review should include an evaluation from each faculty
supervisor who oversees the student's work during the academic year. The results of the annual
review are forwarded to the graduate faculty program head and, in turn, to the Director of Graduate
Studies, who makes recommendations to the department chair. The annual review is a key measure
of a student's degree progress, and it helps to determine whether or not a student should continue in
the degree program. The review guides decisions for or against renewal of a graduate associate
appointment for the following academic year. It also serves as one (1) factor in recommendations for
appropriate kinds of GA assignments. The following guidelines are intended to help the advisor and
the student measure the student's progress towards the degree at the time of each year's annual
review.

Schedule:
First Year

Coursework. The student has successfully completed required first term coursework and other
Autumn semester elective courses, in line with the MA Advising Sheet (page 25). The student has
successfully completed (or is in the process of completing) second term required coursework as well
as other spring semester elective courses. The student is maintaining an average GPA of 3.0 or
better.

Thesis Prospectus. In addition to choosing a thesis advisor from among the graduate faculty (most

often the student’s faculty advisor), the student has identified and obtained the consent of a second
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(2"9) member of the graduate faculty to serve on the thesis committee as a second (2"%) reader. The
student has submitted a first (1Y) draft of the prospectus to the thesis advisor and second (2"9)
reader and is on track to submit a final version by the final week of the Spring semester.

Graduate Associateship Assignments. The student has fulfilled his or her autumn semester GA
assignment and is on track to fulfill his or her spring semester GA assignment. The student has at
least one (1) GA evaluation on file and has met all obligations to attend meetings and seminars
associated with GA assignments. These guidelines do not apply to self-funded students or to
students receiving fellowship funding.

Other Annual Review Expectations. In discussions with his or her advisor, the student has
determined how the foreign language requirement will be fulfilled. The student has demonstrated
satisfactory participation in seminars and colloquia organized by the students and faculty of the
MA/PhD program as well as departmental events.

Second Year

Coursework. The student has successfully completed third term required coursework and other
autumn semester elective courses, in line with the MA Advising Sheet (page 25). The student is on
track to successfully complete all coursework required for the degree in the spring semester. The
student is maintaining an average GPA of 3.0 or better.

Thesis Progress. The student has completed a full draft of the thesis and is scheduled to defend by
the final week of the spring semester.

Graduate Associateship Assignments. The student has fulfilled his or her autumn semester GA
assignment and is on track to fulfill his or her spring semester GA assignment. The student has at
least two (2) GA evaluations on file and has met all obligations to attend meetings and seminars
associated with GA assignments. These guidelines do not apply to self-funded students or to
students receiving fellowship funding.

Other Annual Review Expectations. The student has fulfilled the foreign language requirement (or
has a plan to do so) by the end of the spring semester. The student has demonstrated satisfactory
participation in seminars and colloquia organized by the students and faculty of the MA/PhD
program as well as departmental events.

Doctor of Philosophy

Each graduate student currently enrolled in the PhD program is reviewed annually (early Spring
semester) by his or her advisor for academic progress and achievement. In addition, if the student
has a graduate associate assignment, this review should include an evaluation from each faculty
supervisor who oversees the student's work during the academic year. The results of the annual
review are forwarded to the graduate faculty area head and, in turn, to the Director of Graduate
Studies, who makes recommendations to the department chair. The annual review is a key measure
of a student's degree progress, and it helps to determine whether a student should continue in the
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degree program. The review guides decisions for or against renewal of a graduate associate
appointment for the following academic year. It also serves as one (1) factor in recommendations for
appropriate kinds of GA assignments. The following guidelines are intended to help the advisor and
the student measure the student's progress towards the degree at the time of each year's annual
review.

Schedule:
First Year

Coursework. The student has successfully completed required first term coursework and other
Autumn semester elective courses, in line with the PhD Advising Sheet (page 28).. The student is on
track to successfully complete second term required coursework and other spring semester elective
courses. The student is maintaining an average GPA of 3.0 or better.

Graduate Associateship Assignments. The student has fulfilled his or her autumn semester GA
assignment and is on track to fulfill his or her spring semester GA assignment. The student has at
least one (1) GA evaluation on file and has met all obligations to attend meetings and seminars
associated with GA assignments. These guidelines do not apply to students receiving fellowship
funding.

Other Annual Review Expectations. In discussions with his or her advisor, the student has
demonstrated increasing clarity concerning the focus of his or her dissertation research and has
determined how the production and the foreign language requirements will be fulfilled. The student
has demonstrated satisfactory participation in seminars and colloquia organized by the students and
faculty of the MA/PhD program as well as departmental events.

Second Year

Coursework. The student has successfully completed third term required coursework and other
autumn semester elective courses, in line with the PhD Advising Sheet (page 28).. The student is on
track to successfully complete all coursework required before the Doctoral Candidacy Exam takes
place in the third year. The student is maintaining an average GPA of 3.0 or better.

Candidacy Examination Preparation. In consultation with his or her advisor, the student has
determined the three (3) areas of specialization (one (1) main area of specialization and two (2)
Supporting areas of specialization) in which he or she plans to be examined during the Autumn
semester of the third (3') year. The student has identified and obtained the consent of three (3)
members of the graduate faculty with whom he or she will take tutorials during the autumn semester
of the third (3') year and who will serve on the doctoral candidacy examination committee. The
student is on track to finalize the three (3) examination reading lists by the final week of the spring
semester so that he or she is able to complete a substantial portion of the reading during the
summer months.

Graduate Associateship Assignments. If not receiving fellowship funding, the student has fulfilled his
or her Autumn semester GA assignment and is on track to fulfill his or her spring semester GA
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assignment. The student has at least two (2) GA evaluations on file and has met all obligations to
attend meetings and seminars associated with GA assignments. These guidelines do not apply to
self-funded students or to students receiving fellowship funding.

Other Annual Review Expectations. In discussions with his or her advisor, the student has
demonstrated increasing clarity concerning the focus of his or her dissertation research. The student
has fulfilled the language requirement (or has a plan to do so) by the end of the spring semester.
The student has fulfilled the production requirement (or has a plan to do so) by the end of the
following academic year. The student has demonstrated satisfactory participation in seminars and
colloquia organized by the students and faculty of the MA/PhD program as well as departmental
events. Ideally, the student has begun to present research at national conferences and to apply for
internal research grants.

Third Year

Doctoral_Candidacy Examination. The student has passed the written and oral portions of the
Doctoral Candidacy Examination by the end of the autumn semester.

Dissertation Prospectus. The candidate has identified and obtained the consent of three members
(3) of the graduate faculty members who will serve on the dissertation committee. The candidate is
on track to submit a final version of a prospectus by the final week of the spring semester.

Graduate Associateship Assignments. The candidate has fulfilled his or her autumn semester GA
assignment and is on track to fulfill his or her spring semester GA assignment. The candidate has at
least three (3) GA evaluations on file and has met all obligations to attend meetings and seminars
associated with GA assignments. These guidelines do not apply to self-funded students or to
students receiving fellowship funding.

Other Annual Review Expectations. The candidate has fulfilled the production requirement (or has a
plan to do so) before the end of the Spring semester. The candidate has demonstrated satisfactory
participation in seminars and colloquia organized by the students and faculty of the MA/PhD
program as well as departmental events. Ideally, the candidate has submitted (or is preparing to
submit) a book or performance review for a peer-reviewed journal.

Fourth Year

Dissertation Progress. The candidate has completed a minimum of two (2) chapters and is on track
to complete the remaining chapters by the end of the summer, at the latest.

Graduate Associateship Assignments. The candidate has fulfilled his or her autumn semester GA
assignment and is on track to fulfill his or her Spring semester GA assignment. The candidate has at
least four (4) GA evaluations on file and has met all obligations to attend meetings and seminars
associated with GA assignments. These guidelines do not apply to self-funded students or to
students receiving fellowship funding.
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Other Annual Review Expectations. The candidate has demonstrated satisfactory participation in
seminars and colloquia organized by the students and faculty of the MA/PhD program as well as
departmental events. Ideally, the candidate has submitted (or is preparing to submit) an article to a
peer-reviewed journal and has applied for both internal and external grants and fellowships to
support research and writing.

Beyond the Fourth Year

If the dissertation requires additional time, the student should make arrangements to seek additional
funding for a fifth (5"") year, either from outside grants, fellowships, or GA assignments.
Departmental GA assignments are not guaranteed for the fifth (51) year.
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SECTION 7. DEPARTMENT PRODUCTIONS

7.1 STUDENT DIRECTORS

Graduate students seeking an opportunity to direct a production in the Department of Theatre must
abide by the following procedures, requirements, and guidelines:

e Talk with your advisor about your interests and your reasons for wanting to direct a
production. Your advisor, who oversees your progress towards the degree and your annual
review, must agree that you could take on this additional responsibility.

¢ Respond by the announced deadline to any call for directing proposals from the department
chair.

e Provide a written proposal (1-2 pages) to the department chair/producer that conveys your
request for a directing position and your reasons for seeking this assignment. Attach a copy
of your CV or resume, including any information about your previous directing experience.

e In order to qualify to direct, you must meet the following prerequisites:

o Take TH5111 (Advanced Directing) or have demonstrated professional experience.

o Serve as stage manager, dramaturg, assistant stage manager, or assistant director
for one of the department’s mainstage productions or you must direct a Lab Series
production.

o If selected to direct, you must follow the guidelines spelled out the department’s Production
Handbook. Review this handbook carefully; it should answer most of your question about
production procedures and rules.

e During the semester of your production, you must register for three credits under 7000.18
(Practicum for Directors) with the relevant supervising faculty member. You must continue to
be enrolled full-time, as per your GA assignment and your progress toward the degree.

¢ Meet with the faculty member who is assigned as mentor, supervisor, and consultant for your
production. Your grade for your directing project will be coordinated by this person, in
consultation with the production team and the department chair.

o Waivers for any of the above requirements must be sought at the time you respond to the
call for proposals and should not be issued once production meetings for the relevant
production have begun. You must first put your waiver request in writing so that it may be
reviewed by your advisor and the Director of Graduate Studies, who must review and
approve the request. Finally, the production committee for the relevant production and the
department chair must agree to the waiver request. Otherwise, the above-listed
requirements, rules, and guidelines apply for all directing projects.
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7.2 STUDENT ACTORS (OUTSIDE OF THE ACTING PROGRAM)

Any graduate student who seeks an opportunity to act in a production in the Department of Theatre
must follow the following procedures, requirements, and guidelines:

e Talk with your advisor about your interests and reasons for wanting to act. Your advisor, who
oversees your progress towards the degree and your annual review, must agree that you
could take on this additional responsibility. Complete the extracurricular request form at
http://theatre.osu.edu/gradstudies/extra-curricular.

e Sign up for auditions and prepare according to the instructions posted on the audition notice
board.

¢ Once you've been cast in a role, make sure that your schedule allows you to attend all
rehearsals and performances. You must agree to be available for all rehearsals and
performances before you accept a role.

e Once you have accepted a role, register for 7000.08 (Acting Practicum) for three credit hours
with the faculty director of the production.

o Participate in all activities required for the cast including, but not limited to, group warm-ups,
rehearsals, performances, talkbacks, photo calls, and post-production meetings.
Participation is mandatory.

7.3 STUDENT DRAMATURGS

A dramaturg is a theatre practitioner integral to the creative process of staging a theatrical work who
nevertheless maintains a critical distance in order to serve as an outside eye on the production.
Through various production responsibilities, the dramaturg may inform or support the choices taken
by the director, actors, and stage designers. While a dramaturg’s production responsibilities may
vary widely in the professional world, in the Ohio State Department of Theatre, dramaturgs are
expected to be prepared to collaborate on:

e Research and Development—after reading the play and consulting with the director,
compile a production notebook that usually includes a production history, reviews, academic
studies, popular press articles, reproductions of images, and any other material that
addresses both the culture in which the play was written and the historical/political/cultural
circumstances addressed within the work. The notebook should inform and inspire the
director, actors, and designers;

e New Play Dramaturgy—support the playwright with written or verbal responses to and
guestions about the play that fuel his/her creative process. Consider organizing a reading,
when possible. Consider translating a play from a foreign language, if you are competent in
one, and proposing it for a reading or production;
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e Production Dramaturgy—make available the production history of the play, explore and
present the world of the play to the production team, provide an overview of the critical
reception of the play, assist the director in editing the script if needed, assist director in
casting, attend an agreed-upon number of rehearsals and offer notes to the director;

e Arts in Education Dramaturgy—write and edit program material in consultation with the
director, create a lobby display, organize and lead post-performance discussions, organize
or participate in seminars or symposia related to the production, help create exhibits in the
Thompson Library together with the curators of the Jerome Lawrence and Robert E. Lee
Theatre Research Institute, prepare high school or college-level study guides;

A call for dramaturgs will be circulated annually by the department chair. Once a dramaturg is
appointed, the student will have preliminary meetings with each of the following:

e Faculty dramaturgy coordinator—determines credit hours and will serve as instructor of
record for the appropriate practicum course.

o Director of the production—determines the particular dramaturgical needs of the production
and discusses his/her ideas for a production concept with the dramaturg.

e Director, curator, or associate curator of the Jerome Lawrence and Robert E. Lee Theatre
Research Institute—assists the dramaturg in finding the appropriate resources.

While the contributions of the dramaturg will vary from production to production, the following is a list
of the minimum requirements for successful completion of the dramaturgy assignment:

e The dramaturg collaborates on the entire production process. To meet this requirement
dramaturgs should:
o Attend production meetings
= Be prepared to share findings of ongoing research
= Keep track of deadlines and rehearsal schedules
o Attend rehearsals as agreed upon and attend run-throughs as agreed on, serving as
another "eye" for the director with regards to how his/her vision might best be
realized
o Keep track of the working script
= Facilitate textual editing, cuts, or revisions
= Identify translations and versions, as well as their strengths/weaknesses
o Facilitate contextual/background research when needed such as
= Producing a resource guide for the production team
= Providing images, music, videos, internet sites, or reading materials for
rehearsals
= Researching specific references in the play
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e The dramaturg moderates post-show discussions.

o These "talkbacks" occur after the second (2"%) Thursday night performance. The
talkback will be announced in the program and at the performance. The dramaturg
reconvenes the audience members who stay for the discussion, introduces a guest
respondent selected by the dramaturg in consultation with the department chair and
director (giving a brief bio of the respondent’s accomplishments), and then facilitates
the discussion.

e The dramaturg creates a lobby display for the production.
o The display should appear at least twenty-four (24) days prior to opening. The
display concept must be approved by the faculty dramaturgy coordinator, and
installation should be approved and scheduled with the Drake Office.

In addition to the above standard requirements, the dramaturg also may be asked to assist in the
following:

e Program note: If the director requests a program note, the dramaturg should offer his/her
own ideas for the essay but accept that the director has final approval over the content of the
note. Typically, notes might introduce the production concept and/or provide background
about the play or playwright. Program notes must be approved by both the director and the
dramaturgy coordinator before publication. The dramaturg must meet the production
deadline for development of program materials.

e Study guide: The need for a study guide will be determined by the department chair in
consultation with the box office manager. Study guides often include analysis of plot,
character, and setting, as well as discussions of key themes and images. Information about
the playwright and details about the production process may also be included. Keeping in
mind the level of the intended student audience, dramaturgs may also offer lesson plans and
discussion questions to help teachers organize a class centered on the play. A list of further
readings and videos may also be included. Images can make the study guide livelier and
timelines may help clarify historical events, either events in the world of the play or in the
biography of the playwright.
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SECTION 8. GUIDELINES FOR GRADUATE
ASSOCIATE POSITIONS

Information on the selection of Graduate Associates can be found in Section 3.1 of this handbook.
Additional information on Graduate Associateships is available in Section 9 of the Graduate School
Handbook.

Graduate Associate Assignments

Graduate Associates in the Department of Theatre are assigned specific duties which may vary from
term to term. Assignments may include:

e Teaching in small-group recitation sections in conjunction with large service courses
(principally Theatre 2100 Introduction to Theatre and Theatre 2100 Online.

e Teaching independent sections of courses like Theatre 2811 Craft of Acting, Theatre
2367.01 Self Images: America on Stage, 1830 to the Present, 2367.02 African American
Theatre History, 2367.03 Criticizing TV, Theatre 3731 Theatre History to Romanticism,
Theatre 3732 Theatre History Realism to the Present, Theatre 3831 Movement and Voice

e Service as a studio assistant in design and technical production.

Graduate associate assignments are based upon the needs of the department and upon an
educational philosophy that graduate students should have experience in a range of theatre
activities. Typical graduate associate assignments (50% appointments) are for an average of twenty
(20) hours per week throughout the semester.

The twenty (20) hours are not assigned for work on any individual research or production
assignment that the graduate associate may be given as patrtial fulfillment of the degree
requirements. Those individual assignments should receive specific credit under 7000-level
practicum courses. Graduate associate assignments are made each semester by the department
chair in consultation with each program faculty committee and the Director of Graduate Studies.
Once the assignments are announced for the upcoming semester, the graduate associate must
make an appointment with the faculty supervisor of the assigned course or area to establish the
precise work schedule for the upcoming semester. Specific assignments may vary within a semester
due to unforeseen departmental needs.

All Graduate Teaching Associates should regularly review the department’s Instructional Policies
and Procedures document, which is distributed at the beginning of each term.

If a student is assigned to teach a class other than 2100, they will need to discuss the syllabus and
the textbook order with the course supervisor. Once the syllabus is approved and a textbook
selection is made, the student will place the book order for the course. To get copies of the books
as the instructor, the student will contact the publisher for desk copies and, if needed, get permission
from the fiscal officer of the department to purchase copies for their use. Books cannot be purchased
or refunded without getting this permission and paperwork confirmation in advance. All purchased
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books are the property of the Department of Theatre, Film, and Media Arts and must be returned at
the end of the teaching assignment.

Summer Appointments

Summer appointments are separate from the regular academic year. The Department Chair may
invite applications for summer appointments if and when funding for those positions has been
secured. Selection of graduate associates for the summer term will be made by the Department
Chair.

Graduate Associate Statement of Duties and Responsibilities

Specific duties and responsibilities for each graduate associate assignment are provided in the
Appendix of this handbook. All graduate associates should consult their supervisors for clarification
on duties and responsibilities.

Stipend for Graduate Associate Positions

Graduate associates receive stipend checks on the last working day of the month from August
through May. GAs on a nine-month appointment will receive one-half a month’s paycheck in August
and one-half in May. Additional increments may be added upon renewal of appointment for proven
excellence of achievement and/or a higher level of responsibility. In addition to the stipend, graduate
associates receive full or partial remission of general and instructional fees for each semester of
registration. Summer appointments are made separately from the regular academic year.

GA Supervisors and Course Supervisors

Course supervisors are responsible for mentoring and managing GTAs teaching courses under
them, assessment requirements as determined by the university, and two (2) observations/feedback
for GTAs. GTAs will have their teaching observed and responded to by their course supervisor at
least twice during their first semester teaching a course, and once per semester thereafter. GTAs will
also meet with their course supervisor regularly for assistance in lesson planning and teaching
strategies. The GTA’s faculty advisor must also visit and evaluate their student’s teaching at least
once per semester.

Procedures and Criteria for Evaluating and Reporting Graduate Associate Performance
Supervisor’s reports for Graduate Associates should address how the student has met the
established expectations for specific duties related to their job assignment. A progress check on
contact hours (xx/200 for the semester) may be noted.

Each supervisor submits an annual review of each graduate associate to the student's academic
advisor by February 1. This applies to all GAs working for the Department of Theatre: in a teaching
capacity, as a studio supervisor, at TRI, etc. Examples of the required forms for the GA reviews can

be found online or through the Department of Theatre, Film, and Media Arts main office.
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Evaluations by the GA supervisor are a part of the department’s annual reviews of all graduate
students, monitored by the Director of Graduate Studies. More information about the Annual
Academic Reviews can be found in Section VI.

Directed Teaching outside of the Graduate Associateship

Outside of their GA assignment, graduate students may also request the option of observing or
assisting in a course for experience and course credit. These “Directed Teaching” assignments are
made at the discretion of each faculty member and with the consent of the student’s advisor. If a
“Directed Teaching” arrangement is struck, students should enroll with the faculty member they will
be observing or assisting in Theatre 8990: Directed Teaching for one to three (1-3) credit hours.
Their responsibilities may range from pure observation to periodically leading instruction, in concert
with the faculty member in question. Students undertaking Directed Teaching assignments may
not, under any circumstances, be responsible for more than 20% of a course.
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SECTION 9. ACTIVITIES AND ABSENCES
REQUIRING DEPARTMENT APPROVAL

9.1 EXPECTATIONS FOR GRADUATE STUDENTS AND ASSOCIATES

Most Graduate students in the Department of Theatre, Film, and Media Arts have two distinct roles
within the department: student and employee.

As a student, your expectations for attendance and extra-curricular work may vary depending on the
course(s) in which you are enrolled and your academic program. It is expected that all theatre
students will remain on campus, attend classes, and complete all course work while in residence.
(Residency requirements for each degree program are described in Section 4 of this handbook.) Any
length of time away from the University may have a significant impact on academic performance,
funding, and progress toward the degree.

As employees of the university, Graduate Associates must request approval for any absence,
outside employment, or additional compensation. In cases of unexpected illness or emergency,
where advance approval is not possible, the Graduate Associate must notify their supervisor and the
Department of Theatre, Film, and Media Arts Main Office of the absence as soon as possible.

Advance approval may also be required for students who wish to take on extra-curricular projects
and outside employment that do not require an absence from specific university commitments.
Students should discuss all long-term extra-curricular activities with their advisor to determine the
effect on the degree program and whether an official approval is required. Official approval is always
required for students on departmental funding.

9.2 EXTRA-CURRICULAR APPROVAL (INCLUDING OUTSIDE
EMPLOYEMENT

A graduate associate (50%) who is considering additional employment or teaching outside the
Department of Theatre, Film, and Media Arts or scholarly or creative activities outside of their
assigned duties (i.e., in local or regional theatres, the Lab Series, lectures for local organizations,
etc.)_must request permission to participate in the opportunity. Extra-Curricular Approval forms are
available online or from the Department office. Issues of impact on the student’s academic program
and teaching responsibilities will be considered. Requests for such authorization must be made at
least two (2) weeks prior to the start of any activity.
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Approval Application Procedures

The student should discuss the opportunity first (15) with the work supervisor and academic advisor.
Following that discussion, the student submits an Extra-Curricular and Research Project Approval
Request Form detailing the specifics of the employment/other opportunity, including:

e adescription of the opportunity and rationale for involvement

e impact on course work, including exams and projects

e a statement verifying that for each class you are currently enrolled in, you have discussed
the opportunity with the professor and clearly understand the make-up work policy

e impacts on your GA/GTA assignment

e proposed departure and return dates, if any

The form may be accessed online or requested through the department's Main Office.

The academic advisor signs off on the proposal and forwards the request to the appropriate
committee for evaluation and approval.

This process is in support of Best Practices in Graduate Advising (see Section 5) to make sure
informed communication is occurring between students and advisors.

9.3 RELIGIOUS HOLIDAYS

Students who miss classes because of the observance of religious holidays may not be penalized
on this account and should be given ample opportunity to make up the missed work. Faculty should
not schedule examinations in their courses on the designated religious holidays or on the calendar
day following the designated holidays. Designated Holidays are Rosh Hashanah (2 days), Yom
Kippur, Good Friday and Easter Sunday. A year-by-year listing of primary sacred times of world
religions can be found at http://www.interfaith-calendar.org/.

9.4 ILLNESS

Each professor sets his/her own policy regarding absence from class. Generally, this is very
restricted for graduate study. A certified note from health officials or the Office of Disability Services
may be required. Please refer to the Graduate School Handbook for additional guidelines for short-
term absences and leave of absence for graduate students appointed as graduate associates,
fellows, and trainees.

If a Graduate Associate must miss a class they are scheduled to teach due to unexpected iliness or
emergency, the GA must notify the course supervisor and the Academic Program Coordinator as
soon as possible. The Graduate Associate should, in consultation with the course supervisor,
identify a colleague to cover the class. If the class must be cancelled, the Graduate Associate
should notify all students and the Academic Program Coordinator before the class is scheduled to
begin.
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9.5 EARLY DEPARTURE

It is expected that all theatre students will remain on campus, attend classes, and complete all
course work for each semester. All teaching and non-teaching assignments held by graduate
students run until each is released by completion of both coursework and their GA/GTA contract (if
applicable) or by approval through the Extra-Curricular Approval form. Requests for early departure
must be made well in advance, preferably no later than the semester preceding the departure
request. All GA/GTA and fellowship students are required to remain in residency through the end of
final exams.

9.6 ABSENCE DUE TO RESEARCH OR CREATIVE RESPONSIBILITIES

Students who need to miss classes or GA responsibilities (including meetings as well as class
periods) due to conference presentation, research trip, etc. must not only complete the
Extracurricular and Research Project approval, they must also clear this proposed absence with their
course supervisor and advisor. Failure to do so will be reflected on their annual evaluation.

MA/PhD students teaching online courses may be eligible for up to one month of research leave
while teaching during the year. MA/PhD teaching an in-person course may be eligible for up to one
week of research leave per semester. Petitions for research leave will be considered by the faculty
and considered on their merits. Approved petitions for research leave submitted through the
Department’s Extracurricular and Research Project Approval process have no effect on the required
course load for graduate students.

Due to the nature of the obligations and responsibilities of student in the MFA programs, requests for
extended absences due to research or creative responsibilities are generally not approved. All
petitions are subject to review by the appropriate faculty.
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SECTION 10. ACADEMIC PETITION
PROCEDURES

Petitions for changes to a graduate student's plan of study must have the approval of the student's
advisor. These recommendations will be forwarded to the graduate faculty of the area affected. This
petition should take the form of a letter drafted by the advisor requesting specific changes to the
program of study. This letter will bear the signature of the student and the advisor. Once reviewed by
pertinent area faculty, this is forwarded to the Director of Graduate Studies for their review and
approval.

The Director of Graduate Studies will determine whether the recommendation follows departmental
and university standards. Should problems arise with compliance of the recommendations to these
standards, the Director of Graduate Studies will refer the recommendations to faculty committee for
curriculum which will make its decision in compliance with departmental and university guidelines
and requirements.

SECTION 11. GRIEVANCES

The faculty are charged with reviewing and evaluating any grievances from (or involving) a graduate
student. If the following process is not followed the grievance may not be considered.

1) Informal resolution

a) Before filing a formal grievance, the graduate student who has a grievance must first meet
with his or her advisor to seek informal resolution.

b) If the grievance concerns a problem with a GTA assignment or a specific course, the student
must first meet with the course supervisor or instructor in order to resolve the matter. Then, if
necessary, the student should consult his or her advisor.

c) If the grievance cannot be resolved at this level, the student may request a meeting with the
program head. Before meeting with the program head, the student must set forth his/her
grievance in writing.

d) The program head will meet with the student in order to discuss steps to resolve the
grievance.

2) Formal resolution
a) If the program head believes that it is not appropriate to reach an informal resolution, the
program head will put the written grievance before the program faculty at its next scheduled
meeting.
b) The program faculty will either recommend steps to address the grievance or dismiss the
grievance. The program faculty’s decision will be made in writing and emailed to the student
by the program head within twenty-four (24) hours of the committee’s meeting.
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c) The student may appeal the program faculty’s decision to the Director of Graduate Studies.
The appeal must be in writing and must be filed with the Director of Graduate Studies within
fourteen (14) days after the committee’s decision was emailed.

d) Inturn, if necessary, the student may request a meeting with the Director of Graduate
Studies, who may decide to put the grievance before the Graduate Studies Committee for
review and decision. The results of the decision are reported to the student, the student's
advisor, the program head, and the department chair.

e) If the matter requires a review by the full Graduate Studies Committee, a meeting will be
called by the department chair. Once a decision has been reached by the Graduate Studies
Committee, the department chair will communicate these findings in writing to the person
with the grievance.

f) The student may appeal the committee’s decision to the Graduate School. Graduate Student
Grievance Review Guidelines are available in the Graduate Schools’ Graduate Handbook.

If the student’s advisor and the subject of the complaint is one and the same, the student should
proceed to the next person in the chain of communication.

Chain of communication:
1. GA Supervisor (If applicable)
2. Advisor
3. Program head
4. Director of Graduate Studies

The Graduate and Professional Student Ombudsperson is also a resource available to students
considering a grievance or who need additional support in addressing issues and challenges faced
within the university. More information about the Graduate and Professional Student Ombudsperson
and available resources may be found online at https://ombuds.osu.edu/grad-ombuds.

In accordance with university policy, complaints of harassment, sexual or otherwise, and allegations
of scholarly misconduct are directed to the appropriate offices authorized to address them.
Complaints involving discrimination, harassment or sexual misconduct are reported to the Office of
Institutional Equity, while allegations of scholarly misconduct are reported to the Committee on
Academic Misconduct or the Office of Research Compliance.
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APPENDIX

APPENDIX A: GRADUATE ASSOCIATESHIP DUTIES AND
RESPONSIBILITIES

JOB TITLE: CLASSROOM/LECTURE AND TEACHING ASSOCIATE

Duties

The graduate teaching associate (GTA), working with the supervisor, prepares for the teaching
assignment by meeting all the professional demands of the course. General duties for teaching include,
but are not limited to, the following:

Working with the teaching supervisor to develop effective teaching practices.

Learning and preparing for the course procedures and aims.

Doing the class preparation before class meetings.

Conducting classroom discussions, presentations and lectures.

Attending meetings with teaching supervisor and Graduate Associates

Setting and maintaining reliable office hours for students

Attending of workshops for the improvement of teaching.

Clerical duties such as the copying and preparation of auxiliary classroom teaching materials and

teaching aids.

e Grading: The GTA should provide fair and consistent grading of the students, according to the
procedures and course requirements, as worked out with the supervisor.

e Book Orders: If this responsibility is assigned to the GTA, the book orders should be placed that
the course does not experience the late arrival of books or the cancellation of book orders.

e Student Evaluation: All courses require student evaluations. The GTA, in consultation with the

supervisor, should make sure that the evaluations are administered at the end of the semester.

Skills

Teaching skills: in instruction, demonstration, and evaluation.

Success in meeting course objectives.

Organization and class preparation skills.

Ability to create an effective and congenial classroom environment.

Effectiveness of communication with students, colleagues and supervisors.

Theoretical and practical knowledge.

Problem-solving: the ability to identify problems and apply logic to seek an appropriate solution.
Completion of clerical tasks with timeliness and accuracy.

Time

Graduate associates are required to work an average of twenty (20) hours per week. Specific times
correspond to the needs of the course and are determined in conference with the faculty supervisor.

The GTA should set and maintain reliable office hours for students.

Supervisor

Course supervisor is the person with whom the GTA consults on the course aims and procedures, and on

teaching requirements and assessment. The supervisor observes the teaching of the GTA and writes an
annual evaluation.
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JOB TITLE: STUDIO ASSOCIATE

Duties

e As amember of the production team for the season's productions, associates will make a major
contribution to the successful execution of the scenery, costumes, lights, sound, or properties.
Associates will instruct and supervise undergraduate crews.
Associates will assist the studio supervisor and area head with administrative duties.

e Associates will assist in the maintenance and cleaning of equipment, work areas, and storage
areas, which are part of each studio.

e Associates will attend all staff meetings as assigned by the studio supervisor.

e Associates will attend and assist at rehearsals and strikes as assigned by the studio supervisor.

e Associates will abide by and maintain the operating and safety policies of each studio.

e A basic knowledge of and practical experience in the technology of the studio is desirable but not
absolutely necessary.

e The ability to work well with others and to communicate effectively.

e The ability and willingness to learn and apply new skills.

Schedule

Studio work schedules are arranged by the studio supervisor and the area head. Associates will be
consulted but the efficiency of the studio is the priority. Generally, hours will be scheduled afternoons, five
days a week. Academic schedules may necessitate special consideration.

Supervisor

Studio supervisor and advisor
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JOB TITLE: TOUR MANAGER

Duties

The graduate associate (GA), working with the box office manager, manages the School Tour.

School Tour:

Skills

Time

Supervising all tour personnel

Securing and driving University cargo van, transporting actors, stage manager and/or
set/costumes/props for all school tour performances.

Coordinating all tour logistics with stage manager and appropriate school officials.

Assisting stage manager with prop acquisition.

Assisting box office manager with scheduling of tour bookings.

Managing time on tour, including during workshops (if scheduled)

Creating Study Guide for Teachers (if not completed by a Dramaturg), to be approved by director,
and department chair.

A basic knowledge of and practical experience in tour management or supervision desirable but
not essential.

Strong customer service skills.

The ability to work well with others and to communicate effectively.

The ability to work independently.

The ability and willingness to learn and apply new skills.

Problem-solving: the ability to identify problems and apply logic to seek an appropriate solution.

Graduate associates are required to work an average of twenty (20) hours per week or 280 hours
per semester. Specific times will fluctuate each semester and correspond to the needs of the School
Tour. School tours hours are Tuesday and Thursday, approximately 8 am — 1 pm, with some
requiring transportation to begin earlier in the morning. The School Tour GA must be available
during the School Tour performance hours and cannot schedule a class during this time.
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APPENDIX B: WRITING STYLE GUIDE

4

3

2

1

Rhetorical Awareness

Student persuasively articulates
a clear purpose and recognizes
the expectations that an
audience or readership might
have for the product or
performance within a particular
context.

Avrticulates a clear purpose,
and shows some recognition of
the audience and context for
the product or performance.

Articulates purpose somewhat
clearly, but is unpersuasive and does
not adequately take into account
potential audiences or contexts for
the product or performance.

Purpose is unclear and the
student shows little recognition
of audience or context.

Personal and Productive
Engagement with Subject

Student not only follows the
basic requirements for an
assignment, but demonstrates a
serious, thoughtful and studied
engagement with the project or
performance.

Follows basic requirements for
the assignment. While some
components of the project may
be lacking, the work
demonstrates progress in
central learning objectives
during the period of the course

Only nominally follows basic
requirements for the assignment, and
shows a passing engagement with
the project.

Does not follow basic
requirements for the
assignment, and shows little or
no engagement with the
project.

Creativity and Originality

Student articulates original
ideas, positioning them within a
range of differing perspectives.
Moves beyond mere description
and summary to analysis and
critique.

States ideas that are original,
and may reference a few
differing perspectives. Does
more than describe and
summarize, but analysis and
critique may not be sufficient.

States ideas that are obvious or
cliché, offering few differing
perspectives, if any. Does little more
than describe and summarize the
ideas of others.

Restates obvious ideas from
one or two sources, and fails to
reference differing positions.
Merely describes and
summarizes the ideas of others.

Central Claim supported by
Appropriate Evidence

Student marshals appropriate
evidence to support claims in
sophisticated ways. Critically
evaluates evidence and counter
evidence, clearly documenting
sources according to expected
conventions and acknowledging
intellectual debts.

Marshals appropriate evidence
competently. Evaluates some
evidence and counter evidence,
and documents sources
according to expected
conventions.

Supports some claims with evidence,
but fails to sufficiently evaluate that
evidence or present counter
evidence. May only use the bare
number of sources required by the
assignment. Sources may be
documented incompletely or
unclearly.

Fails to support claims with
appropriate evidence or
evidence is unclear or not
relevant. Student takes
evidence at face value and
does not properly document
Sources.

Organization and Logic

Student arranges material in a
clear, persuasive way that an
audience or readership can
follow. Does not resort to
logical fallacies and the
connections between points are
evident and strengthen the
overall claims of the work.

Arranges material clearly so
that an audience or readership
can follow reasonably well.
The connections between most
points are clear, though there
are occasional gaps in
thinking.

Fails to arrange material in a way
that audiences or readers will follow
easily. Several connections between
points are unclear and there are
several gaps in thinking.

Material is poorly organized,
and audiences or readers may
have a very hard time
following the student’s ideas
and arguments. Connections
between ideas are unclear and
there are numerous gaps in
thinking.

Effective Understanding and
Application of Conventions

Student has carefully and
thoughtfully proofread his or
her work according to
appropriate stylistic
conventions. There should be
few or no mistakes in spelling,
grammar, word choice, and
punctuation.

Work generally proofread, but
some conventions have not
been followed. There are more
than a few mistakes in spelling,
grammar, word choice, or
punctuation, but these mistakes
don’t obscure the student’s
ideas.

Work has not been well proofread,
and several important stylistic
conventions are not followed. There
are several distracting mistakes in
spelling, grammar, word choice, or
punctuation that may obscure the
student’s ideas.

Work has been poorly
proofread, and stylistic
conventions are not followed
in any way. There are many
distracting mistakes in
spelling, grammar, word
choice, and punctuation that
obscure the student’s ideas.
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